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Finance Advisory & Audit Committee Meeting

Monday, March 28, 2016 at 7:00 p.m.
Town Hall, Conference Room, 155 F Road

Anita Kane, Chair Town Council Liaison Ryan Liang
Greg Tindall, Vice Chair Town Manager Bill Underwood
Committee Member Bruce Cuningham Town Clerk Virginia Walton

Committee Member Ken Johnson

PUBLIC NOTICE/AGENDA

1. OPENING

a.  Call to Order & Roll Call
b.  Approval of Agenda

N

PUBLIC COMMENTS

3. CONSENT AGENDA -

a. Minutes — November 30, 2015 (Page 3)
b. Minutes - January 25, 2016 (Page 5)

4. PRESENTATION - None
5. OLD BUSINESS -

a. Discussion Relative to Financial and Accounting Procedures
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1. Draft Revenue Collection Procedures Policy (Page 9)
2. Draft Cash Receipts Procedures Policy (Page 18)
3. Draft A/P Procedures Policy (Page 23)

b. Discussion Relative to Investment of Town Surplus Funds —

1. Florida Local Government Investment Trust — Florida Court Clerks and Comptrollers and
Association of Counties (Page 32)

2. Florida Municipal Investment Trust — Florida League of Cities (Page 47)

3. State Board of Administration (SBA) — State of Florida

5. NEW BUSINESS

a. Approval of FY 2016 January Financial Statements

1. Budget vs Actual (Page 59)
2. Bank Reconciliation Report (Page 65)

b. Approval of FY2016 February Financial Statements

1. Budget vs Actual (Page 75)
2. Bank Reconciliation Report (Page81 )

c. Bank Statements — January and February 2016 (Not included as part of Agenda Packet)

d. Review of Reimbursements — (Page 94)

6. ADMINISTRATIVE UPDATE
a. Financial Software Implementation Update
b. Draft Purchasing Manual — (Page 102)
1. Ordinance No. 2008-09 — Procurement (Page 131)
2.2014-08-26 Draft Purchasing Ordinance (Page 154)

7. CLOSING REMARKS

a. Public

b. Committee Members
8. ADJOURNMENT

The next FAAC meeting is April 25, 2016

Comments Cards: Anyone from the public wishing to address the FAAC must complete a Comment Card before speaking. This must be
filled out completely with your full name and address and given to the Town Coordinator. During the meeting, before public comments, you
may only address the item on the agenda in which is being discussed at the time of your comment. During public comments, you may address
any item you desire. Please remember that there is a three (3) minute time limit on all public comment. Any person who decides to appeal any
decision of the FAAC with respect to any matter considered at this meeting will need a record of the proceedings and for such purpose, may
need to ensure that a verbatim record of the proceedings is made which included testimony and evidence upon which the appeal is to be based.
Persons with disabilities requiring accommodations in order to participate should contact the Town Clerk’s Office (561-793-2418), at least 48

hours in advance to request such accommodation.
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Finance Advisory & Audit Committee Meeting

Monday, November 30,2015 at 7:00 p.m.
Town Hall, Conference Room, 155 F Road

MINUTES

OPENING

a. Call to Order & Roll Call

Chair Kane called the meeting to order at 7:00 PM. Chair Anita Kane, and Committee Members Ken
Johnson and Greg Tindall were presented. Also in attendance was Town Manager Bill Underwood and
Perla D. Underwood, UMSG.

b.  Approval of Agenda

Member Moved, and Seconded by to approve the Agenda. The vote on the motion was unanimous,
3/0.

CONSENT AGENDA -

a. Minutes — October 26, 2015

Member Moved, and Seconded by Member to approve the October 26, 2015 minutes as presented. The
vote on the motion was unanimous, 3/0.

PRESENTATION

OLD BUSINESS -
a. Review of Finance and Accounting Procedures Manual - Chair Anita Kane

b. Sales Tax Policy Development — Postponed to January 2016 Meeting
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5. NEW BUSINESS
a. Approval of FY 2015 October Financial Statements

1. Budget vs Actual (Page 15)
2. Bank Reconciliation (Page 21)

d. Bank Statements — October 2015 (Not included as part of Agenda Packet)

¢. Review of Reimbursements — (Page 46)

5. ADMINISTRATIVEUPDATE
a.Cancellation of December 28, 2015 Meeting

6. CLOSING REMARKS

a. Public

b. Committee Members
7. ADJOURNMENT

There being no further business to come before the FAAC, Chair Kane adjourned the meeting at 8:30
PM.

Perla D. Underwood, UMSG Anita Kane, Chair
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Finance Advisory & Audit Committee Meeting

Monday, January 25,2015 at 7:00 p.m.
Town Hall, Conference Room, 155 F Road

MINUTES

OPENING

a. Call to Order & Roll Call

Chair Kane called the meeting to order at 7:00 PM. Present were Chair Anita Kane, Member Bruce
Cuningham and Member Ken Johnson. Member Greg Tindall was absent from the meeting. Also in
attendance was Town Manager Bill Underwood, and Perla D. Underwood, UMSG.

b.  Introduction of Member Bruce Cuningham
Members welcomed Mr. Cuningham as a new member of the FAAC. Member Cuningham provided the

Committee with a brief overview of his experience in government finance.

c. Approval of Agenda

Member Johnson Moved and Seconded by Member Cuningham to approve the Agenda as presented
with one change as follows: Add Public Comments after approval of the Agenda, and include under
New Business, review of Resolution No. 2015-18 relating to procedures and public participation for
Town Boards. The vote on the motion carried unanimously, 3/0.

PUBLIC COMMENTS -
CONSENT AGENDA -

a. Minutes — May 26, 2015
b. Minutes — July 27, 2015

Upon question from Member Cuningham with respect to voting on approval of this item, he was advised that
members are required to vote on all matters with the exception of voting conflicts.

Following discussion, Member Johnson Moved, and Seconded by Member Cuningham to approve
the minutes of May 5, 2015 and October 26, 2015 as presented. The vote on the motion was

Page 1
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unanimous, 3/0.

4. PRESENTATION - None

5. OLD BUSINESS -
a. Review of Finance and Accounting Procedures Manual — Chair Anita Kane

Chair Kane advised that she had requested this item included for discussion as she is of the opinion that
the Town’s current Finance and Accounting Procedures Manual is not what she would not classify as
an accounting procedures manual, but a resource that identifies general information about revenue
sources, and the finance function. Town Manager Underwood highlighted areas with the manual that
are in conflict with the Charter and the Town’s Fiscal Policies.

Underwood provided members with a sample Accounts Payable Policies and Procedures that included:
invoice payment, check processing, manual checks, VOID checks, year-end processing, general ledger
account reconciliation, and IRS Form 1099 MISC. Other section that included employee travel
authorization and expense verification , employee educational assistance program, monthly
reconciliation, and ACH invoices and payments for payroll deductions at this time are not applicable to
the Town, but were included for informational purposes only.

Following discussion, the committee generally agreed that each member would review the sample
provided or look at other manuals available, and provide input to Management for inclusion in the
formation of a draft policy for consideration by the committee at a later date.

Underwood additionally advised that he will bring back a sample Policies and Procedures template
for accounts receivable in the future.

b. Review of Resolution No. 2015-18 Relating to procedures and public participation for Town
Boards and Committee Meetings.

The Committee reviewed the Resolution as adopted by the Town Council on May 19, 2015, that sets
forth process for conducting all meeting of boards and committees.

6. NEW BUSINESS

a. Discussion Relative to Investment of Town Surplus Funds

As the request of Town Council, the committee reviewed information provided with respect to
participation in the Florida Municipal Investment Trust (FMIT) to include a sample
Resolution/Ordinance format for participation in FMIT.

Following a lengthy discussion on FMIT, the State Board of Administration (SBA) investment funds,
and other outside investments that may be available to local governments, the committee agreed that
further review and discussion of all options available is necessary prior to providing the Town Council
with a recommendation at this time.

Page 2
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b.Approval of FY 2015 October, November and December Financial Statements

1. Budget vs Actual
2. Bank Reconciliation

With respect questions about charges to account numbers in the Budget Report, staff advised that in
the Expenses Detail of the Reconciliation Report all expenditures are identified by vendor name,
accounts charged, item amounts, and totals. In addition, the Detail Trial Balance provided reflects
all revenues and expenditures by account for the period. Finally, staff provided a brief overview of
all current escrow (Cost Recovery) accounts.

Upon suggestion by Member Cunningham, the Committee generally agreed that the Detail Trial
Balance Report not be included in future Agendas. Staff did advise that the Detail Trial Balance
would remain available for committee members at their pleasure, and a copy would be available at
each meeting for reference.

Finally, staff advised that all payments made with respect to reimbursing the LGWCD for surveying
of canal maintenance easements have been posted in the Capital Improvement Fund account no.
305-541-654-000 at this time. These entries will be corrected as part of the next Budget Amendment
request to Town Council by adding a new account line item for these charges.

Member Johnson Moved, and Seconded by Member Cuningham to approve the October,

November, and December Financial Reports as presented. The vote on the motion was unanimous,
3/0.

Bank Statements — October, November, and December 2015 (Not included as part of Agenda
Packet)

. Review of Reimbursements —

Member Johnson Moved and Seconded by Member Cuningham to accept and approve Bank
Statements and Reimbursements submitted. The vote on the motion was unanimous, 3/0.

7. ADMINISTRATIVE UPDATE
a. OIG Performance Audit—

Staff provided a brief status update on process with respect to the OIG performance audit. Staff
advised that expenditures for FY2014 and FY2015 are being provided as requested. Copies of
selected contracts and agreements have been provided as well along with any additional
information/verification requested.

b. Financial Software Implementation

Town Manager Underwood provided the Committee with a brief status of the software
implementation and tentative schedule for work on this matter.

Discussion Relative to Meeting Date Change Request by Member Tindall

Perla Underwood advised that Member Tindall had requested that the Committee consider
changing the date of its meeting to Tuesday or Friday evenings as he is unable to unavailable on

Page 3
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Mondays, Wednesday, and Thursday as a result a schedule conflict.

After discussion, Committee members unanimously agreed that Friday evenings was not a good
day to hold meetings, and Tuesday evening are Town Council meeting, and did not feel that FAAC
and Town Council should hold meeting on the same day of week.

Chair Kane requested that Member Tindall be provided a copy of the sample Finance and
Accounting Procedures Manual so that he can provide the committee his suggestions and input for
inclusion in the draft manual.

6. CLOSING REMARKS

a. Public

b. Committee Members

7. ADJOURNMENT
gll\l/?re being no further business to come before the FAAC, Chair Kane adjourned the meeting at 9:05

Perla D. Underwood, UMSG Anita Kane, Chair

Page 4
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TOWN OF LOXAHATCHEE GROVES

POLICY & PROCEDURES

POLICY NO: EFFECTIVE DATE:

TITLE: Revenue Collection REVISION DATE:

A. AD VALOREM TAXES
POLICY:
The ad valorem tax is an annual tax assessed on real and personal property, based on the assessed value,
within Loxahatchee Groves. The taxes are collected by Palm Beach County and remitted to the Town on a
monthly basis. Town management is responsible for the receipt and proper recording of the revenue on a
timely basis.

PROCEDURES:

1. Recording of Revenue:

a. Upon receipt of the incoming wire notification from the financial institution, and notification from
Palm Beach County Revenue Collection Department, prepares the journal entry to record
the revenue.

b. The journal entry is reviewed and approved by and is forwarded to the for
posting to the financial system.

c. The reviews the general ledger to ensure the accurate posting of the journal entry.

2. Monthly Reconciliation:

a. At the end of each month the runs an Account Detail History report for the ad valorem
tax revenue code in the financial system.

3. Annual Recertification:

a. The is responsible for the annual recertification process.

REFERENCE:
B. SPECIAL ASSESSMENT FEES
POLICY:
Per Florida State Statutes, Chapter 170, Supplemental and Alternative Method of Making Local Municipal
Improvements, municipalities have the authority for providing improvements and collecting special

assessments against the real property benefited.

Special assessments are billed through the non-ad valorem tax roll. The Town, through Palm Beach County,

Revenue Collection Page 1 of 9
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TOWN OF LOXAHATCHEE GROVES

POLICY & PROCEDURES

POLICY NO: EFFECTIVE DATE:

TITLE: Revenue Collection REVISION DATE:

places the annual assessment on the property owners’ tax bill. The County remits the payments to the Town
on a monthly basis. Town Management is responsible for the receipt and proper recording of the fee.

PROCEDURES:

1. Recording of Revenue:

C.

If payments are being made through the County, upon receipt of the incoming wire notification from
the financial institution, and notification from Palm Beach County Revenue Collection Department,
the prepares the journal entry to record the revenue.

The journal entry is reviewed and approved by the and is forwarded to the
for posting to the financial system.

The reviews the general ledger to ensure the accurate posting of the journal entry.

2. Quarterly reconciliation:

a. At the end of each quarter the runs an Account Detail History report for the special
assessment revenue code in the financial system.
REFERENCE:

C. FRANCHISE FEES

POLICY:

Franchise fees are collected by the Town in accordance with Florida Statute 337.401, which allows
municipalities to collect fees, up to seven (7) percent, for use of right-of- way for acquisition, disposal and use
of property. Town Management is responsible for the receipt and proper recording of the revenue on a timely

basis.

PROCEDURES:

1. Recording of Revenue:

Revenue Collection

Upon receipt of the funds received by monthly wire transfer, the enters a journal entry to
record the revenue in the financial system. Upon review and approval by the the journal
entry is posted by General Ledger Accountant.

For funds received by monthly check, the forwards the check to the for
recording in the cashiering system and deposit to the bank.

Page 2 of 9
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TOWN OF LOXAHATCHEE GROVES

POLICY & PROCEDURES

POLICY NO: EFFECTIVE DATE:
TITLE: Revenue Collection REVISION DATE:
c. The reviews the general ledger to ensure the accurate posting of the journal entry.

2. Monthly Reconciliation:

a. At the end of each month the runs an Account Detail History report for the franchise
fee revenue codes in the financial system for the quarter.

REFERENCE:

D. COMMUNICATION SERVICES TAX AND UTILITY TAX
POLICY:

The Town has the authority to levy a utility tax to each and every person or purchaser using electricity,
natural or bottled gas, fuel oil, water and sanitary services and local telephone and telegraphs within the Town
limits. Under the provisions of Section 166.231 of the Florida State Statutes the amount levied is not to
exceed ten (10) percent of the payments received by the seller of the service. The seller of the communication
services remits the payments to the State, then the State sends an ach credit each month for the total due to the
Town of Loxahatchee Groves. The utility taxes for electricity, natural or bottled gas, fuel oil water and
sanitary services are sent to the Town of Loxahatchee Groves by the individual vendors.

PROCEDURES:

1. Recording of Revenue:

a. Upon receipt of the funds received by wire transfer or ach credit, The enters a  journal
entry to record the revenue in the financial system. Upon review and approval by the the
journal entry is posted by the

b. Upon receipt of the checks, the forwards the checks to the for recording in the
cashiering system and deposit to the bank.

c. The reviews the general ledger to ensure the accurate posting of the journal entry.

2. Monthly reconciliation:

a. At the end of each month the runs an Account Detail History report for the
Communication Service Tax and Utility tax revenue codes in the financial system for the month.

Revenue Collection Page 3 of 9
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TOWN OF LOXAHATCHEE GROVES

POLICY & PROCEDURES

POLICY NO: EFFECTIVE DATE:
TITLE: Revenue Collection REVISION DATE:
REFERENCE:

E. LICENSES AND PERMIT FEES
POLICY:
Pursuant to , no one is allowed to engage or manage any business, occupation

or profession without first paying the relevant fee and obtaining a county license. Town Management is
responsible for the recording of the revenue to the appropriate accounts.

PROCEDURES:

I. Recording of Revenue:

a. The Planning Tech processes the payment from the customer. The posts the payment
into the cashier system. .

b. Each week, the cashier payments are posted to the general ledger by the

REFERENCE:

F. INTERGOVERNMENTAL REVENUES
POLICY:
The Town shares in several revenue sources levied by the State or County. The major revenue sources are the
local option gas tax, the eight (8) cent motor fuel tax, the special fuel and motor fuel taxes, the
communication services tax and the % cent sales tax. Town Management is responsible for the receipt and
proper recording of the revenue on a timely basis.

PROCEDURES:

1. Recording of Revenue:

a. Upon receipt of the funds received by wire transfer, the enters a journal entry to record
the revenue in the financial system. Upon review and approval by the , the journal entry is
posted to the general ledger by the

b. Upon receipt of the check from the State or County, the codes the check with the proper
charge code and forwards the check to the for recording in the cashiering system and
deposit to the bank.

Revenue Collection Page 4 of 9
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TOWN OF LOXAHATCHEE GROVES

POLICY & PROCEDURES

POLICY NO: EFFECTIVE DATE:
TITLE: Revenue Collection REVISION DATE:
c. The reviews the general ledger to ensure the accurate posting of the journal entry.

2. Monthly Reconciliation:

a. At the end of each month the runs an Account Detail History report for the
intergovernmental revenue codes in the financial system for the month.

REFERENCE:

G. UTILITY, SOLID WASTE FEES
POLICY:

Per Town Code of Ordinance the Town is authorized under the provisions of
Florida Statutes Chapter 166 and section 403.0893 to establish just rates, fees and charges for the services and
facilities provided by the solid waste system. Town Administration is responsible for the assignment of fees
for the services provided. The Accounting Division is responsible for the reconciliation and recording in the
financial management system.

PROCEDURES:

1. Recording of Revenue:

a. TheU

2. Recording of Payments:

a. The Accountant posts the payments into the financial system.
b. The Accountant reviews and updates the payment batches to the general ledger via the payments

3. Uncollectible Accounts:

a. Atyear end the Accountant prepares a journal entry to fully reserve all delinquent receivables over 60
days. The journal entry is reviewed and approved by the Town Manager and posted to the financial
system by the Accountant.

b. The Accountant reviews the general ledger to ensure the accurate posting of the journal entry

Revenue Collection Page 5 of 9
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TOWN OF LOXAHATCHEE GROVES

POLICY & PROCEDURES

POLICY NO: EFFECTIVE DATE:
TITLE: Revenue Collection REVISION DATE:
REFERENCE:

H. GRANTS, FORFEITURE FUNDS, AND RELATED AID PROGRAMS
POLICY:

The Town may receive grants from the federal, state, county governments, and other public entities, as well as
state aid from the state government. Grants are contributions or gifts of cash or other assets from another
government or agency thereof, with specific expenditures allowed by the Town. State-aid programs fund
specific programs and are generally activity-based rather than expenditure-based with funds received derived
from the activity versus the expenditure incurred. The Town Council, through a resolution, prior to accepting
the funding, must approve grants and state aid programs. In addition, some grants may require a local match
from the Town, and may be either an “in-kind” or cash match.

Town Management is responsible for ensuring the initial grant, including the budget, is properly set up in the
financial system, and the match funding provided if applicable. The also performs financial
reporting and subsequent closeout of the grants. For non-police-related grants and aid programs, the
originating who receives the funding is responsible to meet all the requirements of the grant or
aid program.

PROCEDURES:

1. Financial System Setup:

a. The receives a fully-executed resolution and grant/agreement from the originating
department and forwards the information to the Financial manager. The Financial Manager then sets up the
budget in the GEMS financial management application (refer to Account Code and Budget Amendment

procedures).
b. The creates a file folder for each award with supporting documentation.
c. When the fund and the budget are set up in Financial System, the runs an Account History

Report to ensure the grant/program has been properly set up.

2. Recording of Revenue:

a. At the end of each fiscal quarter the reviews grant expenditures made during the
period, and prepares a journal entry to accrue revenue and the related receivable. The
submits the entry to the for approval and then posts it to Financial System.

3. Recording of Payments:

Revenue Collection Page 6 of 9
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TOWN OF LOXAHATCHEE GROVES

POLICY & PROCEDURES

POLICY NO: EFFECTIVE DATE:
TITLE: Revenue Collection REVISION DATE:
a. Funds received via a wire-transfer are recorded through a journal entry prepared by the
. Upon review and approval by the , the journal entry is then given to the
for posting.
b. Funds received by check are deposited into the appropriate account through the cashier.
c. An Account History Report is run the next week to ensure the proper recording of th

revenuc.

4. Processing Expenditure Requests:

The determines whether funds are available, by budget category, to cover the
amount(s) requested, by running an Account History for the entire grant. The budget balance
available less requested amount(s) must equal to or more than zero to be approved. Program
income, where applicable, may be used to cover expenditure requests if the budgeted
amounts have being exhausted.

For grants and state aid programs, the originating department submits the vendor invoice and
Purchase Order to for processing. The submits the documentation to the
for payment approval and then processes the invoice for payment.

Following payment, the makes a copy of the check and supporting documentation which
the places in the grant/program file.

4. Quarterly Reconciliation:

a.

At the end of each quarter the runs an Account History report for the grant funds, and
state-aid program funds in the financial system.

H. GRANTS, AND RELATED AID PROGRAMS

b. For the grants handled by the departments, the report is reviewed by the against the most
recent financial report or reimbursement request provided to the funding agency. The documentation
is then initialed and dated by the

c. All remaining funds are reviewed in general to monitor for incorrect posting to the funds.

d. The reports are forwarded to the for review and approval.

6. Reporting:
a. The semi-annual state reports and the annual federal reports are prepared by the ,

Revenue Collection

utilizing the Account History Report from the financial system, and

Page 7 of 9
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TOWN OF LOXAHATCHEE GROVES

POLICY & PROCEDURES

POLICY NO: EFFECTIVE DATE:
TITLE: Revenue Collection REVISION DATE:

forwarded to the appropriate officials for signature. Once proper signatures are obtained, the reports
are faxed/mailed to the applicable agencies, and copies made for file.

REFERENCE:

K. MISCELLANEOUS TOWN BILLINGS
POLICY:
The is responsible for the billing and collection of miscellaneous revenue due the Town through
external contracts or internally generated revenue. At sixty (60) days delinquent all outstanding amounts are
fully reserved.
PROCEDURES:

1. Code Enforcement Violations Billings:

a. The receives a Code Enforcement violation from the Special Magistrate. If the property
owner has a existing account, the customer is billed. If there is no account, the form is sent to the
for invoicing.

b. When payment is received from the customer, the the payment into the financial system.
c. Each week, the system updates to the general ledger of the financial system recording the
revenue.

K. MISCELLANEOUS TOWN BILLINGS (Cont’d)

2. Billing of Receivables:

a. Invoices are prepared on a monthly and yearly basis. Each month the Town invoices for
b. Invoices are processed in the financial system.

3. Monthly Reconciliation:

a. Each month the total of the miscellaneous customer balances in the sub-ledger are balanced to the
total of miscellaneous accounts receivable in the general ledger.

4. Delinquent Accounts:

Revenue Collection Page 8 of 9
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TOWN OF LOXAHATCHEE GROVES

POLICY & PROCEDURES

POLICY NO: EFFECTIVE DATE:

TITLE: Revenue Collection REVISION DATE:

a. On a monthly basis the reviews the miscellaneous receivables for delinquent accounts.

b. For the delinquent accounts with balances over 60 days, a statement and/or an additional invoice is
sent to the customer indicating the balance is past due.

c. For delinquent accounts with balances over 90 days, a second statement and/or an additional invoice
is sent to the customer indicating the balance is past due.

5.  Uncollectible Accounts:

a. At year end accounts that are 90 days delinquent are considered to be uncollectible and a journal is
prepared and any amount that is 90 days delinquent is posted as uncollectible.

REFERENCE:

Revenue Collection Page 9 of 9
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TOWN OF LOXAHATCHEE GROVES

POLICY & PROCEDURES

POLICY NO: EFFECTIVE DATE:
TITLE: Cash Receipts REVISION DATE:
GENERAL STATEMENT

Cash by its nature can be easily misplaced, lost or stolen if proper controls are not in place to safeguard it
from misuse or theft. Town Management is responsible for maintaining a cash receipt process consistent
with this policy. A designated staff member will have a cash receipt function and shall oversee the
function. The word “cashier” means the staff who handles cash receipts. This policy provides general
guidelines for this function.

A. DAILY ADMINISTRATION

POLICY:

Daily cash receipts shall be kept in a secure space ready for deposit in the Town’s bank. The designated
staff shall have the access to. Cash is kept in a fire proof cabinet at the Town Hall. The cashier
overseeing daily cash receipts have the access to cabinet.

B. CASH OPENING ACTIVITIES AND CASH DRAWER

POLICY:

The Cashier must verify the currency and coin amount needed to issue customers change at the beginning
of each day. This should not fluctuate and should be a fixed (float) amount.

PROCEDURES:
1. Monitor the cash drawer:

e  When the cash drawer gets full or when large bills have been received, notify the designated
staff to immediately transfer that currency from the cash drawer to the safe.

e Lock all cash and coins in the secure cabinet or in the drawer except when in use.
e Never leave the cash drawer unattended.
e Never allow anyone not assigned to the function to touch the cash drawer.

e (Cash should not be given back as change to a customer for any type of check, money order or
credit card payment.

Page 1 of 5
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TOWN OF LOXAHATCHEE GROVES

POLICY & PROCEDURES

POLICY NO: EFFECTIVE DATE:

TITLE: Cash Receipts REVISION DATE:

C. RECEIPT OF CHECKS

POLICY:

The Town of Loxahatchee Groves will accept checks as a form of payment. The following details the
types of checks (including money orders) accepted by the Town:

Personal Checks — Personal checks are the most common types of checks. Personal checks
belong to the people who maintain demand account balances at the banks.

Company Check — Company checks may appear similar to personal checks; however, they may
have a carbon paper strip attached for the companies own bookkeeping system. Company checks
may also have stubs or copies attached.

Cashiers Checks — This is a check drawn by a bank on its own funds. Since only the failure of the
bank would cause the bank not to honor such checks, they are usually accepted readily.

Personal Money Orders — A personal Money Order is a check purchased by a customer from an
institution for cash. Institutions usually restrict the maximum amount for which they will issue a
Money Order.

Travelers Check — Travelers checks are designed for use by persons on business or vacation trips,
but are also used in other situations. They are signed on the face of the check when purchased
and countersigned when cashed, either on the face or on the back. When using travelers’ checks,
the customer must countersign and write in the payee in the presence of cashier.

Foreign Checks and travelers checks should not be accepted unless the words “U.S. Funds” appear on
the check.

PROCEDURES:

All checks are to be endorsed upon receipt by imprinting, stamping or writing the endorsement on the
first 1.5 inches on the back of the check on the trailing edges.

All checks are to be reviewed for the completeness of the following information:

Current date — the check should neither be stale dated (180 or more days in the past) nor post-
dated (check dated in the future).

Drawer of check — a drawer is a company or an individual who is paying for a Town service.

Amount of check — the amount must appear twice: spelled out and printed in numbers. When
amounts do not agree, the written amount is the amount utilized by the bank.

Page 2 of 5
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TOWN OF LOXAHATCHEE GROVES

POLICY & PROCEDURES

POLICY NO: EFFECTIVE DATE:

TITLE: Cash Receipts REVISION DATE:

e  Signature of maker or drawer.

e Information of person writing the check:
-Full name of person writing the check
-Home address
-Home telephone number
-Business address (if applicable)
-Business telephone (if applicable)

e Routing and account numbers — if the routing and account numbers are not pre-printed at the
bottom of the check, the check should not be accepted.

e Payee — fill in the Town’s name if this was left blank.

D. CASH RECEIPT PROCESSING

POLICY:

The cashier accepts payment from the public for accounts receivable, building permits, business tax
receipts, liens, public records request and other miscellaneous invoices. A receipt shall be given to the
customer for the payment, preferably pre-numbered. The cashier is also responsible for posting all funds

received by all departments in the Town.

All money received by the cashier must be prepared for deposit to the bank on a weekly or sooner
basis.

PROCEDURES:
1. The payments made directly through the cashier are processed as follows:
a. The cashier obtains the proper documentation for payment. (The billing invoice, department
cash receipts form, etc.)
b. The cashier obtains the balance due from the customer, places the funds in the cash drawer
and provides the customer with any change due and a register receipt.

c. Verify currency at the time of tender amount $20.00 or higher to ensure it’s not a counterfeit.

d. The documentation is retained with the daily work for the end of week balancing process.
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TOWN OF LOXAHATCHEE GROVES

POLICY & PROCEDURES

POLICY NO: EFFECTIVE DATE:

TITLE: Cash Receipts REVISION DATE:

E. DAILY CLOSING ACTIVITIES

POLICY:

Cash must be balanced daily — no carryover of over/short amounts.

At the end of each week, the cashier must document all Town money that was received. Where cash is
concerned, maintaining accountability and integrity is of vital importance

PROCEDURES:

A reconciliation should be made to ensure the deposit amount agrees with the daily batch and settlement
reports. Note any difference in a cash over/short report signed by the cashier and the cashier Town
Manager.

1. The cashier must settle (balance) daily.

a.

b.

Print Transaction Detail.
Print a Settlement Report.

1) Gather your daily backup documentation, run a tape for every transaction type listed in
the Settlement Report and Transaction Detail.

2) Compare the Report totals to the item tape totals.
Verify total checks received.
1) Run a tape of the total checks received and verify to check/tender list.
2) If the amounts do not match, run the tapes again. If it still does not match, verify each
check amount to its respective tape. Make corrections as needed.
Verify total credit card payments received.
1) Run a tape of each credit card type received and verify to credit card list.

2) If the amounts do not match, run the tapes again. If it still does not match, verify each
credit card amount to its respective tape. Make corrections as needed.

Verify total cash received.
1) Count out your starting (float) cash amount from the drawer.
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TOWN OF LOXAHATCHEE GROVES

POLICY & PROCEDURES

POLICY NO: EFFECTIVE DATE:
TITLE: Cash Receipts REVISION DATE:
2) If the cash does not match, count the cash again. If the cash still does not match, review
the cash transactions and make corrections as necessary.
f. Once complete, perform a final settlement.

g. All transactions including reports are placed in a folder with the daily cash after closing to be
placed in the vault for next day deposit.

2. The designated staff prepares the weekly deposit for the bank.
a. Verifies the cash count is correct.
b. Copies of checks and cash receipts retained.
c. Complete a deposit slip to include total of cash, and identify each check
d. Copy of deposit slip to be attached to the copies of all checks and cash receipts retained.
e. A designated staff will deliver deposit directly to the Town’s bank.

f. A deposit receipt issued by Bank will be provided to the cashier and attached to the duplicate
deposit in the deposit book.
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TOWN OF LOXAHATCHEE GROVES

POLICIES & PROCEDURES

POLICY NO: EFFECTIVE DATE:
TITLE: Accounts Payable REVISION DATE:
A. INVOICE PAYMENTS

POLICY:

The recording of assets, expenditures, or liabilities, is to be performed by employees independent of the
ordering and receiving functions of the underlying goods or services. The amounts recorded should be based
on vendor invoices for the related goods or services. The is responsible for ensuring adequate funds
are available prior to incurring the expenditure.

Disbursements of funds through the procurement process are to be properly authorized, sufficiently funded
and adequately encumbered by the user department by a purchase order prior to the ordering of goods or
services. The invoices to be paid by Accounts Payable should have an underlying pre-approved Purchase
Order form (Exhibit I) in place. Purchase orders $1,000 or under require the written authorization of the User
Department. Amounts greater than $1,000 up to $3,000 require the approval of the Town Manager designee.
Amounts up to $14,999 require approval by the Town Manager. The Town Manager’s approval is required
on a “Purchase Order Approval Requisition” form for purchases over $3,000. Amounts of $15,000 and
greater require approval from the Town Council. Routine overhead expenditures are exempt from this
approval.

Direct payments are expenditures that do not entail the procurement process, such as travel expenses,
educational assistance, petty cash and routine overhead expenses. For travel-related expenditures, the Travel
Authorization and Expense Report form is completed and approved prior to travel (Exhibit II). Per the

, the must approve travel requests. The Check Request form (Exhibit IV) is
to be used for all other direct payments requests. For routine overhead expenditures, such as monthly
recurring utility and telephone bills, the form will be approved by the and allocated
appropriately. All other check requests will follow the approval process similar to the purchase order limits
noted above.

PROCEDURES:
1. The originating forwards a copy of the approved invoice, indicating receipt of goods or
services, and supporting documentation, to the for processing.

2. The documentation is reviewed to determine if the vendor accepts credit cards or Checks.
3. The reviews documentation for accuracy and proper authorization:
a. Review payment request to ensure that the proper request form is used, such as purchase order or

check request form. Payments over $3,000.00 must have a Purchase Order Requisition Form
attached. Utility payments are exempt from this requirement.
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TOWN OF LOXAHATCHEE GROVES

POLICIES & PROCEDURES

POLICY NO: EFFECTIVE DATE:

TITLE: Accounts Payable REVISION DATE:

A. INVOICE PAYMENTS (Cont’d)

b.

g.
h.

If a purchase order is used, the purchase order date will be reviewed against the invoice date and date
of service. If the invoice date or the date of service is before the purchase order date, a written
explanation, email or memo form, is required from the . The explanation must go to the
and state why the policy was not followed. No payments will be made against
these invoices by without this explanation and subsequent authorization by the

The nature and quantity of goods ordered and the price per the vendor invoice should be compared to
the purchase order where applicable.

Calculations of the invoice, such as totals and extensions of quantities multiplied by unit price, should
be recomputed.

The general ledger account distribution should be verified.

The authorization signature on the invoice is compared to the signature form on file. Accounts
Payable should update the department signature authorization forms annually, or as needed, if there is
a change to an authorized signer.

Verify that the paperwork is date stamped with the date that the paperwork was received in A/P.

Receipts are reviewed for allow ability.

4. Procedure to be dictated after implementation.

5. Once the invoice has been entered into financial system, the purchase order, or the check request form, is
stamped “posted” to avoid duplication and held until the next check run.

6. The invoice will be processed for payment in the next check processing cycle if it’s due; if not, it may be
held until the due date is closer.

7. For vendors to be paid by Credit Card — make payment directly to the vendor by phone or online
according to the due date of the invoice

REFERENCE:
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TOWN OF LOXAHATCHEE GROVES

POLICIES & PROCEDURES

POLICY NO: EFFECTIVE DATE:
TITLE: Accounts Payable REVISION DATE:
B. CHECK PROCESSING

POLICY:

Disbursements from bank accounts are to be made for valid transactions only. The payments for goods and
services, whether accomplished by check, credit card, or wire transfer should be organized to ensure that no
unauthorized payments are made, that complete and accurate records are made of each payment, and that
payments are recorded in the appropriate period. Additionally, physical access to cash and unissued checks
must be restricted to authorized personnel.

Checks are to be prepared by persons other than those who initiate or approve any documents that give rise to
disbursements. Checks payable to “bearer” or “cash”, checks signed in blank and altered checks are
prohibited. Checks are to be signed by authorized signatories of the Town. In compliance with the Town’s
Ordinance No. , funds paid out of the Town treasury are to be signed by the two members of the Town
Council. Carbon copy checks should be used, with the copy having “COPY” stamped on it. The

is responsible for monitoring the checks, issued or unused. Checks are to be sequentially numbered in the
financial application so that it can be established that all checks have been accounted for. Supplies of
unissued checks are to be properly safeguarded.

The prints checks due vendors on no later than the 10™ and 20™ of each month. Invoices that are
received on a scheduled check run will be processed for the next scheduled check run unless they are not yet
due. The checks when printed are mailed on the date of printing or the following day or the following
Monday (if the check run occurs on a Friday).

PROCEDURES:

1. Check Printing Preparation:

Procedure to be dictated after implementation

3. Printing Checks:

b. Log on to the AP application to load the check macro and print checks. A user ID and password are
needed.
c. Review the checks to ensure accuracy.

d. After checks are printed and no reprints are necessary, close out of AP. Lock up unused check stock.

4. Check Run Verification:

a. Run the Accounts Payable Check Update report.
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TOWN OF LOXAHATCHEE GROVES

POLICIES & PROCEDURES

POLICY NO: EFFECTIVE DATE:

TITLE: Accounts Payable REVISION DATE:

b. Run the Check Register report using the beginning and ending check numbers from the check run.
Beginning and ending check numbers should be done for system checks, manual checks, wires and
ACH payments.

c. Print two copies of the report. The “systems check” portion of one of the reports should be for
Positive Pay verification.

4. Mailing and Filing Checks:

a. Attach A/P “COPY” checks to the invoices.

b. Mail checks with any remittance stubs or necessary paperwork. All checks should be mailed by
. Town Council, Vendors, nor others are not allowed to pick up checks. Any
special requests for checks by a must be requested through and approved by the

c. Give all A/P checks and backup to the for initial review.

d. After the review, file all check copies with supporting documentation in the A/P file cabinets.

5. Fixed Asset, Grant and Non Capital Inventory Expenditures:

a. Scan grant payment documents for the in charge of grants. Scan the check copy, purchase
order, and invoice to the Town Docs drive/Grants/AP Documentation/ “grant name”.

b. Provide a photocopy of all fixed assets and the original A/P copies of non-capital inventory payment
documents, including CIP-related projects, to the in charge of fixed assets. The
will enter the necessary information from the photocopies and from the A/P

documentation directly into the Fixed Asset module or necessary spreadsheet.

REFERENCE:
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TOWN OF LOXAHATCHEE GROVES

POLICIES & PROCEDURES

POLICY NO: EFFECTIVE DATE:

TITLE: Accounts Payable REVISION DATE:

C. MANUAL CHECKS

POLICY:

Manual checks are to be done in an emergency situation only and require the prior approval from the

, or their designee. Supporting documentation, including either a preapproved Purchase

Order or a Check Request form (refer to Section A, Invoice Payment Processing, for details), must
accompany the request for a manual check. A minimum 24-hour advance notice is requested for manual

check processing.

PROCEDURES:

1. Requests for manual checks must first be approved by the , or his designee.

2. Once approved by the , or his designee, and upon receipt of the purchase order or Check
Request form, the reviews all documentation for completeness.

3. The types all necessary information on the manual check, including the remittance stub

information, such as the invoice number, invoice date, purchase order number (if applicable), gross/net
amount and vendor number. In the body of the check, type the “pay to the order of” information.

4. The check date and check amount will be printed by the manual check.

5. After the check has been printed, give the check information to the to complete the Positive
Pay register.

6. Once issued, the manual check must be entered promptly into the Accounts Payable module of financial
system.

7. Stamp the manual check, and supporting invoice, with the “POSTED” stamp after it has been entered.
Initial and date the check next to the “POSTED” stamp. File the check with the other posted invoices to
verify the amount on the report during the next check run.

REFERENCE:

D. VOID CHECKS

POLICY:

In certain circumstances checks will need to be voided. When the original check is received, the check must
be stamped with “VOID” across the signature lines of the check. If a replacement check is necessary, and the
original check is not presented for reissue, a stop payment must be placed on the original check prior to
issuing the replacement check.
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TOWN OF LOXAHATCHEE GROVES

POLICIES & PROCEDURES

POLICY NO: EFFECTIVE DATE:
TITLE: Accounts Payable REVISION DATE:

PROCEDURES:

1. If'the original, uncashed check is presented, the will void the check.

2. [If the original check is not received, the check must be verified that it has not been presented for payment
at the financial institution prior to voiding the check. If the check has not cleared, proceed with voiding
the check in the financial system and request, through the , for a stop payment to be placed on
the check.

3. Ifthe check is to be reissued, a replacement check may be issued promptly if the original, uncashed check
is received. If the original check is not received, there will be a 24-hour minimum waiting period before
the check will be replaced to ensure it was not presented for payment at the bank.

4. Stamp the original check, if available, with the “VOID” stamp across the signatures on the check. Initial
and date the check (void date).

5. On the signature line, stamp the file copy check with the “VOID” stamp. Initial and date the file copy
check. Also note on the file copy check an explanation of why the check was voided and if the check will
or will not be reissued.

6. Submit the original voided check along with the edit copy of the report. If the original check is not
available, provide a copy of the voided check. Include on the report a brief explanation of why the check
was voided and whether or not the check will be reissued.

REFERENCE:

E. YEAR-END PROCESSING

POLICY:

It is the responsibility of Town Management to ensure that the related liabilities for goods or services
received during the accounting period are also recorded in the proper accounting period. Time delays in
receiving and processing vendor invoices for goods and services can cause the Town to record the liabilities
in a subsequent accounting period.

Encumbrances are to be properly expensed in the proper periods and are rolled over to the next period or
closed in accordance with the criteria of encumbrance rollover.

PROCEDURES:

1.

Invoice Deadline:

a. The closing of the accounting records are to be delayed to allow receipt of vendor invoices. The grace
period will be determined by the

Accounts Payable Page 6 of 9
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TOWN OF LOXAHATCHEE GROVES

POLICIES & PROCEDURES

POLICY NO: EFFECTIVE DATE:
TITLE: Accounts Payable REVISION DATE:
b. The invoices must be dated before the end of the grace period to indicate that goods or service were

received in the accounting period and that the related liability must be reported. This should be
performed for receipts on or shortly before the last day of the accounting period.

Invoices for goods or services rendered after the last day of the accounting period are to be reported
in the following accounting period.

2. Encumbrance Rollover Adjustments:

The following procedures are handled by , but affect Accounts Payable. A/P should be

familiar with the process and work closely with during this period.

a. Run an Open Purchase Orders Report on September 30 (last day of the fiscal year) to identify all
encumbrances open on actual date and send a copy of the report to in order for them
to identify the purchase orders to be closed or open.

b. On the specified deadline, must submit the information on purchase orders to be
closed to the

c. After receiving the information from , run the Open Purchase Orders Report on the
week prior to closing September 30.

d. Close out all encumbrances, except those with authorization to carryover from the previous year.

3. Accounts Payable Accruals:

Run the detail report, highlight all invoices paid in the new fiscal year with a G/L date in the prior
fiscal year.

Add all the highlighted items together by fund (using a printing calculator) to attain a total figure for
that fund.

Attach calculator tapes and verify amounts by accounting month.

There should be no differences between each fund’s balance and the General Ledger 9/30/YY
balance. If there are differences, investigation is needed to explain them.

4. Prepaid Accruals:

a. The maintains copies of all prepaid expenses in a “Prepaid” file.
b. At the end of the fiscal year, enter prepaid information into the Excel spreadsheet
Accounts Payable Page 7 of 9
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TOWN OF LOXAHATCHEE GROVES

POLICIES & PROCEDURES

POLICY NO: EFFECTIVE DATE:

TITLE: Accounts Payable REVISION DATE:

c. Compare the general ledger report to the information entered in the Excel spreadsheet. Pull and
enter any missing information into Excel.

d. Prepare a journal entry to move the prepaid expense (credit) into the correct expense account (debit).
Give the journal entry to the Accountant to enter the expense in the new fiscal year.

5. Records Archiving:

a. A/P records are kept on site for two fiscal years. At the end of the fiscal year, the prior year’s records
are placed in storage. Archive all prior year A/P records including A/P checks, education
reimbursements, travel reimbursements, customer refunds, and A/P reports. Label all boxes. The
Town Clerk’s office is then to be notified to transport all boxes to the records retention location or
Town storage facility.

b. The upcoming fiscal year’s files will then go into the emptied drawers. Print vendor
labels for the new fiscal year.

REFERENCE:

F. IRS FORM 1099 MISC (MISCELLANEOUS INCOME) PROCESSING

POLICY:

1099 Misc (Miscellaneous Income) reporting is the process of reporting payments made to specific types of
vendors, both to the vendor and the Internal Revenue Service (IRS). Miscellaneous income is reported on a
calendar year (01/01/xx — 12/31/xx) and is required by the IRS. Form 1099 Misc is to be prepared only for
vendors who satisfy the regulatory requirements set forth by the Internal Revenue Service. This includes
payments in excess of $600.00 to independent contractors (nonemployee compensation).

PROCEDURES:

1. Follow the “1099 Miscellaneous Reporting Step by Step Instructions”

2. Before printing the 1099M forms, verify that the information on the independent contractor’s W-9 form is
the same as what is in the system. When 1099's are printed, the name and address information is taken
from the system. A “Sole Proprietor” field in the system is for sole proprietors.

3. 1099’s are printed.

4. Order 1099 Misc forms and envelopes (if necessary). Order early to allow time for shipping.

5. Keep two copies of all 1099 Misc information sent to the IRS. One is a file copy. The second copy is for
the worker’s compensation audit that is performed annually.

6. Submit 1099M files to the IRS electronically using the IRS “FIRE” system.

REFERENCE:
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TOWN OF LOXAHATCHEE GROVES

POLICIES & PROCEDURES

POLICY NO: EFFECTIVE DATE:

TITLE: Accounts Payable REVISION DATE:

G. TRAVEL AUTHORIZATION AND EXPENSE VERIFICATION

POLICY:

As per the Town’s Code of Ordinance, transportation and subsistence allowances for approved Town
business are extended to the Mayor, Council members, and other authorized persons. All Town Council
travel over $250.00 must be pre-approved by the Town Council on a “Travel Authorization and Expense
Report”.  All travel under $250.00 must be approved by the Town Manager The accountant reviews the
Travel Authorization and Expense Report for compliance with the travel policy.

PROCEDURES:

1.

The Town’s tax exempt certificate should be provided with all in-state hotel checks. Current GSA per
diem rates should be used for all out of state travel. The meal allowances listed on the travel form are for
travel within the state of Florida only. Meals for long distance travel are paid through Accounts Payable.

Any expenses paid by Procurement or Credit Card should be paid at the department level once the travel
form has been fully authorized. A copy of the authorized travel form and the card receipts are forwarded
to the accountant for review and sign off. They are then forwarded to Accounts Payable.

Upon return from travel, the Town Council member or employee is to complete and sign the “Return
from Travel” section and include the hotel and any reimbursable receipts from the trip. The Town
Manager’s signature is required. A/P verifies all receipts and amounts upon return from travel against the
travel policy.

If the employee is owed additional expenses, the reimbursement is processed in the next check run. If
money is owed back to the Town, a check payable to the Town should be included with the paperwork.
A deposit report is completed and turned in to the cashier with the check. Attach copies of the deposit
report and check to the travel authorization form.

H. MONTHLY RECONCILIATIONS
POLICY:
Vendor statements are reconciled to insure that all invoices are paid on a timely basis.
PROCEDURES:
1. Vendor Statements Reconciliation:
a. Statements from vendors are to be reviewed when received to check for past due invoices:
1. Any past due invoices over 30 days will be investigated with the applicable department.
2. Follow up to ensure all past due invoices are addressed.
REFERENCE:
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FLORIDA MUNICIPAL INVESTMENT TRUST
MEMBERSHIP APPLICATION FORM

Please mail the completed Application Form to:
Florida Municipal Investment Trust
P.O. Box 1757 Tallahassee, FL. 32302-1757

4 =
FLORDA MUNCPAL INVESTMENT TRUST

Account Information (Separate applications are required for each account established by the Governmental Entity.)

|Please check only one:| 0-2 Year High Quality Bond Fund Core Plus Fixed Income
__1-3 Year High Quality Bond Fund ___Expanded High Yield Bond Fund Diversified Small to Mid Cap Portfolio
___Intermediate High Quality Bond Fund  ______ High Quality Growth Portfolio Russell 1000 Enhanced Index Portfolio
__ Broad Market High Quality Bond Fund ____ Large Cap Diversified Value Portfolio ______International Equity Portfolio
Name of Governmental Entity: Federal Tax ID:

Account Title:

Type of Governmental Entity: City County:  Special District: _ School Board: _ Constitutional Officer:  Other:(specify)

Individual and Address for Official Notices

Name: Title
Mailing Address:
City: State: FL Zip:
Telephone Number: ( ) - FAX Number: ( ) - Email

Individual and Address for Confirmations and Statements

Name: Title
Mailing Address:
City: State: KL Zip:
Telephone Number:(__ ) - _ FAX Number: ( ) - Email
NOTE:

Only the individual holding the office designated in the entity’s ordinance/resolution is permitted to make changes to the Membership
Application Form or the Signature Card.

The individual who currently holds the designated office should sign each of the FMIVT forms (Participation Agreement, Member ship
Form and Signature Card) in the space marked “Authorized Signature”

Authorized Name and Title Telephone Number

Bank Information

I hereby authorize the Administrator to act upon instructions properly received from the person(s) specified on the Signature Card to have
amounts redeemed from this account and sent to the member bank designated below.

Fed Wire Information

Name of Bank: Fed Wire ABA Routing #:
Location City: State:
Account Name: Fed Wire Account Number:
Fed ACH Information
Name of Bank: Fed ACH ABA Routing #
Location City: State:
Account Name: Fed ACH Account Number:

eee/ Signature Card must be completed for all individuals who will be making contributions or requesting redemptions on this account. eee

Net Investment Income

Net investment income will be incorporated into the net asset value of the portfolio.

Signature and Authorization

The undersigned certifies that the person signing below has full authority and capacity to open an account with the Trust and to execute
this Membership Application Form. The undersigned affirms that he/she has submitted or has previously submitted a certified copy of
an ordinance or resolution authorizing the Governmental Entity’s participation in the Florida Municipal Investment Trust and an
executed Participant Agreement. The undersigned agrees that the instructions and authorizations contained in this Membership
Application Form will remain in effect until the Administrator receives written notice of change.

Executed this day of ,

Attest Signature: “Authorized” Signature (per entity’s ordinance/resolution)

Attest Title: _ 2015-03-25 FAAC Agerddithorized  Titte:




= PARTICIPATION AGREEMENT

E FLORIDA MUNICIPAL INVESTMENT TRUST

[ L
FLORIDA MUNICIPAL INVESTMENT TRUST

Please complete and mail the original to:
Florida Municipal Investment Trust, P.O. Box 1757, Tallahassee, FL, 32302-1757

Participation Agreement

(herein referred to as the “Governmental Entity”’) formally applies for membership in the Florida

Municipal Investment Trust.

Check all portfolios in which the Governmental Entity may invest: 0-2 Year High Quality Bond Fund
1-3 Year High Quality Bond Fund Expanded High Yield Bond Fund Diversified Small to Mid Cap Portfolio
Intermediate High Quality Bond Fund High Quality Growth Portfolio Russell 1000 Enhanced Index Portfolio
Broad Market High Quality Bond Fund Large Cap Diversified Value Portfolio International Equity Portfolio

Core Plus Fixed Income Fund

The Governmental Entity further agrees to the following terms and conditions
(a) That by this reference it agrees to the terms and provisions of and agrees to become a party to the Agreement
and Declaration of Trust creating the Florida Municipal Investment Trust (the “Trust”) and any amendments
thereto filed;

(b) To abide by the rules and regulations established by the Board of Trustees for the Trust and to conform to the
terms and conditions of the most recently published Informational Statement governing the portfolio(s) selected
above;

(c) To notify the Florida Municipal Investment Trust in writing of any changes to the Membership Application
Form(s) and that the Trust may act upon instructions received until notified to the contrary in writing by the
Governmental Entity;

(d) That any and all notices to which a Member may be entitled and any and all communications shall be deemed
duly given if mailed, postage prepaid, addressed to the Member of record at its address as specified in the Official
Notices section of the Membership Application Form(s).

The undersigned certifies that he/she has the authority and legal capacity to open an account with the Trust on behalf of the Governmental
Entity and that the Governmental Entity has the legal capacity to invest funds in and withdraw funds from the Trust. The undersigned binds the
Governmental Entity to the terms and conditions set forth in the Agreement and Declaration of Trust creating the Florida Municipal Investment
Trust as amended and the most recently published Informational Statement governing the portfolio(s) selected above.

Executed this day of )

NOTE:
Only the person holding the office designated in the entity’s ordinance/resolution can sign the Participation Agreement as
the “Authorized Signature.”

Authorized Signature Authorized Title

Attest Signature: Attest Title:
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Florida Municipal Investment Trust
Summary of Performance Returns - Net of All Fees and Expenses

For the Periods Ending January 31, 2016

DA 1PAL
e ANV ESTHAENT TRUST

Market Values Sept. 30,
(000s) One Month FYTD ~ One Year Three Years Five Years Seven Years Ten Years
Fixed Income Portfolios
FMI¥T 0-2 Year High Quality Bond Fund ! $141,796 0.16 % 0.07 % 0.26 % 0.19 % 0.28 % - -
BofA ML 1 ¥r Treasuzy Note 0.20 % 0.03% 0.24 % 0.26 % 0.30 % 0.47 % 178 %
FMIVT 1-3 Year High Quality Bond Fund $512,800 0.40 % 0.10 % 6.46 Yo 0.47 % 0.61% 1.25 % 2,42 %
BofA ML 1-3 Yr Gov't 0.60 % 0.17 % 0.65 % 0.71 % 0.81% 117 % 2.56 %
FMIVT Intermediate High Quality Bond Fund $289,449 1.23 % 0.68 % 6.91% 1.60 % 2.46 % 3.03% 3.96 %
Barclays Int G/C exBAA+ABS+MBS 138 % 0.90 %% 141% 2.02 % 2.85% 374 % 4.29 %
FMIvT Broad Market High Quality Bond Fund $119,742 1.35% 0.87 % (0.253% 1.78 % 2.94 % 3.34 % 4.19 %
Barclays Aggregate A+ 162% 110% 0.64 % 228 % 342 % 412 % 455%
FMIvT Expanded High Yield Bond Fund $46,137 (113)% (2.88)% (5.45)% 0.44 % 3.90 % 9.34 % S
Barclays HY 2% Constrained (161)% (3.63)% (6.58)% 0.71% 4.24 % 11.57 % 6.65 %
FMIVT Core Plus Fixed Income Fund $144159 | (0.76)% (0.10)% (3.96)% - - - -
Barclays Multiverse ; . 0.74 % (0.15)% (2.38)% 1.17)% 111% 324 % G 378%
Equity Portfolios > £ i
FMIvT High Quality Growth Postfolio $48,184 {4.9% 0.52% 0.57Y% 9.84 % 8.51% 14.77 %o 6.48 %
Russell 1000 Growth (5.58)% 133 % 132 % 13.02 % 11.67 % 16.97 % 7.72 %
FMIvT Diversified Value Portfolio $42,666 {7.25)% (5.02)% 10.77)% 7.61% 7.64 % 15.79 % -
Russell 1000 Value GI7)% 0.18 % 5.00)% 879 % 9.61% 14.16 % 519 %
FMIVT Russell 1000 Enhanced Index Portfolio $137,046 | (5.69)% (1.04)% (2.63)% 11.08 % 1111 % 15.56 % 6.73%
Russell 1000 (5.38)% 0.76 % (1.82)% 10.94 % 10.68 % 15.62 % 6.52 %
FMIvT Diversified Small to Mid Cap Equity Portfolio $96,256 (5.29Y% 1.79 % 513 % 11.83 % 12.77 % 18.62 % 10.60 %
SMID Benchmark * (7.92)% (4.96)% (8.77)% 7.00 % 822 % 1547 % 559%
FMIvT International Equity Portfolio > $63,730 | (6.46)% (4.03)% (8.32)% (1.90)% (1.52)% 497 % (L87)%
MSCIACWI ex US (6.79)% (3.70% (11.57)% (L7)% (0.19)% 8.30 % 197%
T Assets from the FMIvT. ‘High Quality Government Fund were wansitioned on April 1, 2009, to the FMIVT 0-2 Year High Quality Bond Fund.
2 Custom Index consists of the Russell 2500 beginning June 1, 2010 and ptior to that the Russell 2000.
3 In eplaced Thornburg as ager of this p lio in October 2014. Prior to Thomburg, this p lio was aged by Alliance B
Note: Portfolio performance returns are indicative of the performance of each portfolia, but are not necessarily representative of the aciual return of a particular parsicipant within the Trust due to issues related fo the tinring of contributions and withdrawals by individual particy Beginning July 2008 and ending Seprember 2010, the net of fee performance

includes the impact of securities lending activity, which may increase or decrease the total expenses of the portfolio.

2015-03-25 FAAC Agenda Packet 49 of 170 Prepared by: Asset Consulting Group



FMIvVT 0-2 Year High Quality Bond Fund
Guidelines
FINAL Revised 3-22-11

Benchmark: Bank of America Merrill Lynch One Year Treasury Note Index

Portfolio Objective

The investment management style and process utilized in this portfolio is important and therefore, adherence to this

discipline is a critical issue. The portfolio should be managed in a style consistent with the asset manager's other

portfolios within the same investment mandate or product. Any significant deviation from the manager’s stated

style will require written approval from the Florida Municipal Investment Trust Board of Trustees.

Portfolio Characteristic (In addition to any restriction specified in the Trust’s Statement of Investment Policy.)

All percentages indicated below shall be valued at market

1.

Maintain modified duration greater than one-half of one year (0.5) but less than one and one-quarter
years (1.25).

Maintain a minimum bond fund rating of AAA.

Invest at least thirty percent of the portfolio in Direct U.S. Government Obligations, U.S. Government
Agency Obligations, or U.S. Government Instrumentalities Obligations; or in Repurchase Agreements
backed by Direct U.S. Government Obligations, U.S. Government Agency Obligations, or U.S.
Government Instrumentalities Obligations

A maximum of fifty percent of the portfolio may be invested in mortgage securities including CMOs.
A maximum of forty percent of the portfolio may be invested in ABSs.

Revérse Repurchase Agreements and/or other forms of financial leverage will be limited to thirty
percent of the Portfolio.

Allowable Investment Securities

1
2
3.
4

bt

Direct U.S. Government Obligations

U.S. Government Agency Obligations

U.S. Government Instrumentalities Obligations

Money Market Obligations (To include Commercial Paper, Bankers Acceptance, Repurchase Agreements,
Reverse Repurchase Agreements, Time Deposits and Money Market Accounts.)

Asset Backed Securities

Mortgage Securities including CMO’s

Commingled Investment funds
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Security Restrictions (In addition to any restriction specified in the Trust’s Statement of Investment Policy)

1. Maximum of five percent of the portfolio at market may be invested in individual trusts of ABS and
Non-Agency CMOs.
2. All securities, except as described below, will have a final maturity of 5.5 years or less. If a security

has a put feature, the put date will be used as the final maturity.

3. Mortgage pass-throughs, CMOs, ABSs or any other security that does not have a fixed maturity date
or a fixed paydown schedule would have to meet at least one of the following conditions.

® A final payment “window” of seven years or less based on the then prevailing prepayment
assumptions as determined by the Bloomberg, Merrill Lynch PassPort or other pricing or
securities firms with demonstrated expertise in prepayment forecasting for such securities.

® A security’s price volatility given the then prevailing prepayment assumptions as determined
above, cannot exceed the price volatility of two and one-half years.

Notice To Administrator

If manager’s portfolio is in violation of any of the above guidelines, the Investment Manager shall immediately
notify the Administrator and shall provide recommendations for rectifying any non-compliance within five
business days of discovery of the non~compliance.
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FMIVT 0-2 Year High Quality Bond Fund _ from Investment Manager
Holdings as of 12/31/15

Interest Unrealized % Total of Moody's S&P

Asset ID Units Asset Description Rate Maturity Date Cost Price Market Value Gain (Loss) Market YTM DUR WAL RATING RATING
02006JAC2 3,165,000.00 ALLYA 2013-1 A4 0.84 2/15/18 0.840 02/15/2018 3,164,831.26  99.78 3,158,095.24 (6,736.02) 223% 123 055 056 NR AAA
02006MACS5 2,329,951.78 ALLYA 2013-2 A3 0.79 1/15/18 0.790 01/15/2018 2,331,256.31  99.91 2,327,746.71 {3,509.60) 165% 1.18 041 042 Aaa N.R.
02006NAC3 2,301,813.38 ALLYL 2014-SN1 A3 0.75 2/21/17 0.750 02/21/2017 2,299,475.61 99.90 2,299,518.93 43.32 1.63% 1.15 027 027 NR AAA
02006 TAA4 137,259.91 ALLYA 2014-1 A2 0.48 2/15/17 0.480 02/15/2017 137,248.30 99.97 137,224.83 (23.47) 0.10% 095 0.10 0.10 Aaa AAA
02006WABS5 1,042,199.76 ALLYA 2014-2 A2 0.68 7/17/17 0.680 07/17/2017 1,042,153.17  99.97 1,041,899.61 (253.56) 0.74% 1.02 0.20 0.20 Aaa AAA
14313LACO 789,908.36 CARMX 13-1 A3 0.60 10/16/17 0.600 10/16/2017 789,784.94 99.89 789,050.28 (734.66) 0.56% 1.13 0.22 0.22 Aaa AAA
14313RAC7 740,000.00 CARMX 14-2 A3 0.98 1/15/19 0.980 01/15/2019 737,803.13 99.66 737,504.13 (299.00) 052% 1.38 080 081 Aaa AAA
14313UAB2 1,843,700.43 CARMX 14-4 A2A 0.67 2/15/18 0.670 02/15/2018 1,843,638.48 99.88 1,841,434.52 (2,203.96) 1.30% 1.13 0.29 0.29 NR AAA
14313VABO 950,000.00 CARMX 15-3 A2A 1.1 11/15/18 1.100 11/15/2018 949,904.53 99.76 947,687.99 (2,216.54) 0.67% 1.38 082 0.83 Aaa N.R.
14313VAH7 2,455,000.00 CARMX 15-3 A2B FLT 11/15/18 0.644 11/15/2018 2,455,000.00 99.97 2,454,325.61 (674.39) 1.73% 0.84 0.10 0.83 Aaa N.R.
14313WABS 3,143,990.06 CARMX 15-1 A2 0.88 3/15/18 0.880 03/15/2018 3,143,662.77 99.93 3,141,683.94 (1,978.83) 222% 117 044 044 NR AAA
14313XAB6 1,550,000.00 CARMX 154 A2A 1.09 4/15/19 1.090 04/15/2019 1,549,870.42 99.68 1,545,010.39 (4,860.03) 1.09% 1.39 1.00 1.02 Aaa AAA
17305EDE2 2,900,000.00 CITIBANK CR CD 06-A3 A3 5.3 3/15 5.300 03/15/2018 3,030,500.00 100.89 2,925,943.69 (104,556.31) 2.07% 070 021 021 Aaa AAA
3136A0AQ0 728,282.98 FNMA 2011-69 AB 1.5 5/25/18 1.500 05/25/2018 736,476.16 100.26 730,202.22 (6,273.94) 052% 1.04 080 081 Aaa AA+
3136A22Y8 453,573.89 FNMA 2011-144 CE 1.25 6/25/35 1.250 06/25/2035 455,381.29 - 100.07 453,899.06 (1,482.23) 0.32% 0.86 040 040 Aaa AA+
3136A2SY0 258,365.11 FNMA 2011-127 A 1.0 12/25/26 1.000 12/25/2026 259,091.76  99.89 258,081.94 {1,009.82) 0.18% 1.06 0.69 0.0 Aaa AA+
3136AGLY6 581,163.59 FNMA 2013-M12 FA FLT 10/25/17 0.752 10/25/2017 582,207.87 100.08 581,652.35 (555.52) 041% 063 0.10 1.09 Aaa AA+
3136AJ2A3 951,550.90 FNMA 2014-M5 A2 FLT 1/25/17 0.544 01/25/2017 954,115.62 100.00 951,532.63 (2,582.99) 0.67% 059 010 0.73 Aaa AA+
3136AKXS7 3,254,853.33 FNMA 2014-M9 ASQ2 1.462 4/25/17 1.462 04/25/2017 3,261,973.32 100.13 3,259,214.51 (2,758.81) 230% 1.19 1.03 1.05 Aaa AA+
3137A3CC1 147,623.92 FHLMC 3758 CD 1.5 /15/17 1.500 08/15/2017 148,979.06  99.98 147,591.01 (1,388.05) 0.10% 1.36 027 0.27 Aaa AA+
3137A6FR8 514,108.68 FHLMC 3809 JA 1.5 12/15/16 1.500 12/15/2016 519,249.77 100.14 514,821.23 (4.428.54) 0.36% 1.14 056 0.56 Aaa AA+
3137A7JT8 321,446.35 FHMS K701 A1 2.78 6/25/17 2.776 06/25/2017 331,127.41 101.13 325,070.50 (6,056.91) 023% 1.09 078 079 Aaa AA+
3137A7Q52 105,806.33 FHLMC 3818 UA 1.35 2/15/17 1.350 02/15/2017 106,666.01 100.05 105,859.71 (806.30) 0.07% 1.04 034 0.34 Aaa AA+
3137A7XX3 139,729.80 FHLMC 3827 CA 1.5 4/15/17 1.500 04/15/2017 141,121.64 100.05 139,796.90 (1,324.74) 0.10% 1.23 046 047 Aaa AA+
3137A9BB1 402,521.39 FHLMC 3846 CK 1.5 9/15/20 1.500 09/15/2020 406,749.47 100.20 403,333.24 (3,416.23) 0.29% 1.07 061 0.62 Aaa AA+
3137A9E28 654,617.98 FHLMC 3840 BA 2.0 2/15/18 2.000 02/15/2018 666,073.80 100.69 659,150.10 (6,923.70) 047% 110 074 075 Aaa AA+
3137A9E44 1,542,048.60 FHLMC 3840 CA 2.0 9/15/18 2.000 09/15/2018 1,564,093.93 100.83 1,554,794.40 (9,299.53) 1.10% 1.12 1.02 1.03 Aaa AA+
3137ACKK4 584,174.53 FHLMC 3876 GA 1.0 6/15/26 1.000 06/15/2026 587,095.40 99.91 583,675.70 (3,419.70) 041% 1.08 0.59 0.60 Aaa AA+
3137AJZ49 1,490,101.14 FHLMC 3977 GA 1.5 7/15/19 1.500 07/15/2019 1,508,261.75 100.42 1,496,320.97  (11,940.78) 1.06% 1.07 0.85 086 Aaa AA+
3137BBGRS 2,452,386.24 FHLMC 4350 CA 2.0 10/15/19 2.000 10/15/2019 2,495,111.42 101.26 2,483,333.15  (11,778.27) 1.76% 110 0.86 0.87 Aaa AA+
3137BERG1 1,298,369.27 FHLMC 4399 CB 2.5 9/15/24 2.500 09/15/2024 1,320,076.39 101.17 1,313,560.06 {6.516.33) 093% 1.04 086 0.87 Aaa AA+
3137GAK48 157,153.59 FHLMC 3736 F FLT 8/15/37 0.631 08/15/2037 157,350.03 100.17 157,416.62 66.59 0.11% 0.66 0.10 057 Aaa AA+
3138EMBX8 781,189.46 FED NATL MTG ASSN POOL #AL4553 6.000 01/01/2019 833,919.75 102.46 800,430.16  (33,489.59) 0.57% 212 072 074 Aaa AA+
31392JJ26 139,428.05 FNMA 2003-17 FN FLT 3/25/18 0.722 03/25/2018 139,820.1¢ 100.05 139,501.31 (318.88) 0.10% 0.68 0.10 086 Aaa AA+
31393D6F3 149,186.11 FNMA 2003-76 FH FLT 9/25/31 0.822 09/25/2031 149,395.90 100.09 149,321.82 (74.08) 0.11% 0.67 0.10 0.29 Aaa AA+
31393RN48 197,557.18 FHLMC 2637 F FLT 6/15/18 0.731 06/15/2018 197,927.60 100.16 197,873.77 (53.83) 0.14% 062 0.10 059 Aaa AA+
31394UY87 1,110,761.79 FNMA 2005-104 NF FLT 3/25/35 0.722 03/25/2035 1,113,365.14 100.00 1,110,758.12 {2,607.02) 0.79% 067 0.10 2.02 Aaa AA+
31395PVU3 474,524.76 FHLMC 2950 FM FLT 3/15/35 0.631 03/15/2035 474,821.34 100.28 475,868.99 1,047.65 0.34% 0.72 0.10 0.80 Aaa AA+
31396Q20U2 1,063,535.40 FNMA 2009-76 LY 3.5 10/25/17 3.500 10/25/2017 1,084,806.11 100.99 1,074,054.93  (10,751.18) 0.76% 1.10 0.51 052 Aaa AA+
31396T5P4 550,284.95 FHLMC 3166 FC FLT 6/15/36 0.681 06/15/2036 550,886.82 100.38 552,350.99 1,464.17 0.39% 062 010 059 Aaa AA+
31396YR38 8,632.02 FNMA 2008-26 A 4.5 11/25/22 4500 11/25/2022 9,004.28 99.98 8,630.16 {374.12) 0.01% 062 010 010 Aaa AA+
31397SAF1 1,115,142.76 FNMA 2011-16 FB FLT 3/25/31 0.572 03/25/2031 1,113,923.07 99.91 1,114,111.92 188.85 079% 070 0.10 195 Aaa AA+
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FMIVT 0-2 Year High Quality Bond Fund from Investment Manager
Holdings as of 12/31/15

Interest Unrealized % Total of Moody's S&pP
Asset ID Units Asset Description Rate Maturity Date Cost Price  Market Value Gain (Loss) Market YTM DUR WAL RATING RATING
31397SPD0O 733,041.03 FNMA 2011-25 AH 2.75 6/25/21 2.750 06/25/2021 749,992.60 101.74 745,796.02 (4,196.58) 053% 1.16 1.13 1.15 Aaa AA+
31398GZS1- 496,601.82 FNMA 2010-12°AC 2.5 12/25/18 2.500 12/25/2018 509,327.24 101.20 502,568.79 (6,758.45) 0.36% 1.05° 094 095 Aaa AA+
31398J4N0 81,844.90 FHLMC 3567 E 3.0 8/15/19 3.000 08/15/2019 83,891.02 100.54 82,284.80 (1,606.22) 0.06% 0.69 023 0.23 Aaa AA+
31398M5G7 434,805.90 FNMA 2010-32 CD 2.25 8/25/18 2.250 08/25/2018 441,463.86 101.00 439,175.61 (2,288.25) 0.31% 1.17 1.07 1.08 Aaa AA+
31398MK54 679,922.28 FNMA 2010-37 GA 2.0 4/25/25 2.000 04/25/2025 689,589.93 100.60 683,982.71 (5,607.22) 0.48% 1.00 0.73 0.74 Aaa AA+
31398MNB8 257,416.37 FNMA 2010-13 KA 2.0 12/25/18 2.000 12/25/2018 260,941.31 100.79 259,455.62 (1,485.69) 0.18% 1.16 0.97 099 Aaa AA+
31398NMK7 1,782,928.62 FNMA 2010-114 CB 1.75 4/25/18 1.750 04/25/2018 1,802,707.98 100.55 1,792,745.42 (9,962.56) 1.27% 0.98 0.86 0.87 Aaa AA+
31398R7M1 20,197.16 FNMA 2010-87 G 2.0 2/25/24 2.000 02/25/2024 20,392.82 99.98 20,192.69 (200.13) 0.01% 0.89 0.11 0.11 Aaa AA+
31398VAH9 221,815.33 FHLMC 3649 HB 2.0 11/15/18 2.000 11/15/2018 225,281.20 100.82 223,641.14 {1.640.06) 0.16% 1.16 1.06 1.08 Aaa AA+
31679MAB2 1,379,173.56 FITAT 2014-3 A2A 0.57 5/15/17 0.570 05/15/2017 1,379,075.36  99.92 1,378,079.60 (995.76) 0.97% 1.06 0.7 0.17 NR AAA
34530BADS5 1,300,000.00 FORDO 2013-A A4 0.78 5/15/18 0.780 05/15/2018 1,298,781.25 99.69 1,295,982.48 (2,798.77) 0.92% 1.30 058 059 NR AAA
36163TAB9 1,195,013.63 GEEMT 14-1 A2 0.64 4/24/17 0.640 04/24/2017 1,193,193.09 99.84 1,193,075.56 (117.53) 0.84% 125 022 022 NR AAA
38374FMY7 143,738.39 GOVERNMENT NATL MTG ASSN REMIC  0.660 02/20/2034 143,918.06 100.04 143,789.47 (128.59) 0.10% 070 0.10 044 Aaa AA+
38377VTH9 139,952.74 GNMA 2011-56 PA 2.5 4/16/38 2.500 04/16/2038 141,877.09 100.60 140,790.44 (1,086.65) 0.10% 1.18 043 044 Aaa AA+
43814HAB4 974,301.87 HAROT 2014-3 A2 0.48 12/15/16 0.480 12/15/2016 974,286.87 99.96 973,866.94 (419.93} 069% 093 011 093 NR AAA
43814KAB7 1,887,803.09 HAROT 2015-1 A2 0.70 6/15/17 0.700 06/15/2017 1,887,704.55 99.90 1,885,963.24 (1,741.31) 1.33% 1.00 034 034 Aaa AAA
44614AAD5 150,531.88 HUNT 2012-1 A4 1.18 6/15/17 1.180 06/15/2017 151,355.10 100.00 150,524.99 (830.11) 0.11% 0.99 0.10 0.10 Aaa AAA
44890QAC7 1,731,276.35 HART 2013-C A3 1.01 2/15/18 1.010 02/15/2018 1,735,875.05 99.98 1,730,998.31 (4,876.74) 122% 111 0.39 040 Aaa AAA
65477LAC4 2,250,481.75 NAROT 13-B A3 0.84 11/15/17 0.840 11/15/2017 2,253,558.59 99.97 2,249,710.28 (3,848.31) 1.59% 1.02 0.38 0.38 Aaa N.R.
65477NAD8 2,500,000.00 NALT 2014-A A3 0.8 2/15/17 0.800 02/15/2017 2,498,925.78 99.91 2,497,747.00 (1,178.78) 177% 110 031 0.31 Aaa N.R.
65477UABS 3,656,011.27 NAROT 15-A A2 0.67 9/15/17 0.670 09/15/2017 3,655,832.05 99.89 3,552,235.50 (3.596.55) 251% 095 043 043 Aaa N.R.
912796GS2  20,000,000.00 US TREASURY BILL 6/23/16 0.000 06/23/2016 19,973,223.33 99.87 19,973,223.33 0.00 14.12% 0.46 048 048 Aaa AA+
912796GW3  10,000,000.00 US TREASURY BILL 7/21/16 0.000 07/21/2016 9,981,511.39  99.82 9,981,511.39 0.00 7.05% 051 055 055 Aaa AA+
912796HU6  25,000,000.00 US TREASURY BILL 12/8/16 0.000 12/08/2016 24,852,783.25 9941 24,852,783.25 0.00 17.57% 0.61 0.94 .0.94 Aaa AA+
912828B41 2,500,000.00 US TREASURY 0.375 1/31/16 0.375 01/31/2016 2,501,668.53 100.00 2,500,125.00 (1,543.53} 1.77% 032 0.08 0.08 Aaa AA+
912828F47 800,000.00 US TREASURY 0.50 9/30/16 0.500 09/30/2016 800,252.68 99.84 798,720.00 (1,532.68) 0.56% 071 074 075 Aaa AA+
912828RU6 5,000,000.00 US TREASURY 0.875 11/30/16 0.875 11/30/2016 5,006,462.05 100.06 5,002,950.00 (3,512.05) 3.54% 081 091 092 Aaa AA+
912828VL1 2,000,000.00 US TREASURY 0.625 7/15/16 0.625 07/15/2016 2,005,475.44 100.01 2,000,160.00 (5,315.44) 141% 061 054 054 Aaa AA+
98160KAD7 3,400,000.00 WORLD OMNI AUTO 13-A A4 0.87 7/1 0.870 07/15/2019 3,391,500.00 99.63 3,387,357.78 (4,142.22) 239% 122 099 1.00 NR AAA
98160VAB7 4,300,000.00 WOLS 2015-A A2A 1.06 5/15/18 1.060 05/15/2018 4,299,638.80  99.56 4,281,044.74  (18,594.06) 3.03% 149 091 0.92 Aaa N.R.
139,893,801.72 140,154,687.49 139,809,816.44 (344,871.05) 98.81% 0.84 061 0.68
VP4560000 1,678,217.67 WF ADV GOVT MM FD-INSTL #1751 0.00010 1,678,217.67  1.00 1,678,217.67 0.00 1.19% 0.01 - - Aaa-mf AAAmM
141,572,019.39 141,832,905.16 141,488,034.11 (344,871.05}) 10p.00%| 0.83 0.60 0.67

Portfolio NAV 141,506,571.06
# Shares 13,681,321.0100
NAYV per Shares 10.343049

2015-03-25 FAAC Agenda Packet 53 of 170



FMIVT 1 to 3 Year High Quality Bond Fund
Guidelines
FINAL Revised 3-22-11

Benchmark: Bank of America Merrill Lynch 1-3 Year Government Index

Portfolio Objective

The investment management style and process utilized in this portfolio is important and therefore, adherence to this

discipline is a critical issue. The portfolio should be managed in a style consistent with the asset manager's other

portfolios within the same investment mandate or product. Any significant deviation from the manager’s stated

style will require written approval from the Florida Municipal Investment Trust Board of Trustees.

Portfolio Characteristic (In addition to any restriction specified in the Trust’s Statement of Investment Policy.)

All percentages indicated below shall be valued at market. The Portfolio’s pro-rata allocation of the collateral
investment associated with securities lending activity shall not be considered in determining portfolio

characteristics.

1. Maintain modified duration greater than one year but less than one hundred and thirty percent of the
established index.

2. Maintain a minimum bond fund rating of AAA.

3. Invest at least thirty percent of the portfolio in Direct U.S. Government Obligations, U.S. Government
Agency Obligations, or U.S. Government Instrumentalities Obligations; or in Repurchase Agreements
backed by Direct U.S. Government Obligations, U.S. Government Agency Obligations, or U.S.
Government Instrumentalities Obligations.

4. A maximum of seventy-five percent of the portfolio may be invested in Direct U.S. Government
Obligations, U.S. Government Agency Obligations, or U.S. Government Instrumentalities Obligations; or
in Repurchase Agreements backed by Direct U.S. Government Obligations, U.S. Government Agency
Obligations, or U.S. Government Instrumentalities Obligations.

5. A maximum of fifty percent of the portfolio may be invested in mortgage securities including CMOs.

6. A maximum of forty percent of the portfolio may be invested in ABSs.

7. Reverse Repurchase Agreements and/or other forms of financial leverage will be limited to thirty percent
of the portfolio.

8. Securities lending activity with approved dealers and custodians.

Allowable Investment Securities

1.

2
3.
4

Direct U.S. Government Obligations

U.S. Government Agency Obligations

U.S. Government Instrumentalities Obligations

Money Market Obligations (To include Commercial Paper, Bankers Acceptance, Repurchase Agreements,
Reverse Repurchase Agreements, Time Deposits and Money Market Accounts.)

Asset Backed Securities
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6. Mortgage Securities including CMO’s
7. Commingled Investment funds

8. Securities transferred to the Trust and to the Portfolio from previously owned commingled investment funds.

Security Restrictions (In addition to any restriction specified in the Trust’s Statement of Investment Policy.)

Security restrictions shall not be applicable to the Portfolio’s pro-rata portion of the collateral investment associated
with securities lending activity.

1. A maximum of five percent of the portfolio at market may be invested in individual trusts of ABS and
Non-Agency CMO’s

2. All securities except as described below will have a final maturity of 5.5 years or less. If a security has a
put feature, the put date will be used as the final maturity.

3. Mortgage pass-throughs, CMOs, ABSs or any other security that does not have a fixed maturity date or a
fixed paydown schedule would have to meet at least one of the following conditions.

o A final payment “window” of seven years or less based on the then prevailing prepayment
assumptions as determined by the Bloomberg, Merrill Lynch Pass Port or other pricing or
securities firms with demonstrated expertise in prepayment forecasting for such securities.

o A security’s price volatility given the then prevailing prepayment assumptions as determined
above, cannot exceed the price volatility of 2x the BofA ML 1-3 Year Government Index. (The
price volatility of the BofA ML 1-3 Year Government Index is defined as the modified duration of
the Index as published by Bank of America Merrill Lynch).

4. The investment of collateral involved with the securities lending program is subject to its own unique
guidelines and restrictions that restrict investment to U.S. dollar denominated Repurchase Agreements,
money market mutual funds that determine net asset value based on SEC Rule 2a-7, U.S. Government
Securities (direct obligations or guaranteed or insured issues of the United States and its agencies), Time
Deposits issued by U.S. Banks, and Commercial Paper, along with securities transferred to the Trust and to
the Portfolio from previously owned commingled investment funds. The maturity dates for these new
purchases are restricted to seven days or less.

Notice To Administrator
If manager’s portfolio is in violation of any of the above guidelines, the Investment Manager shall immediately

notify the Administrator and shall provide recommendations for rectifying any non-compliance within five
business days of discovery of the non-compliance.
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FMIvT 1-3 Year High Quality Bond Fund

_Holdings as of 12/3115 , from Investment Manager
Interest  Maturity Market Unrealized % of Total
Moody's S&P
Asset ID Units Asset Description Rate Date Cost Price Value Gain/Loss Market YTM DUR WAL RATING RATING

02005BAD8 6,164,137.65 ALLYA 2012-5 A4 0.85 1/16/18 0.850  01/16/2018 6,164,137.65 99.88 6,156,560.08 (7,577.57) 1.23% 1.17 039 040 NR AAA
02006 TAB2 9,950,000.00 ALLYA 2014-1 A3 0.97 10/15/18 0.970  10/15/2018 9,949,757.22 99.75 9,924,902.12 (24.855.10) 1.98% 1.28 0.76 0.77 Aaa AAA
12591FACO 2,782,737.18 CNH 13-A A3 0.69 6/15/18 0.690  06/15/2018 2,782,736.62 99.95 2,781,322.71 (1,413.91) 0.56% 1.07 0.14 0.14 NR AAA
12625HAD4 8,000,000.00 CNH 13-B-A4 0.99 11/15/18 0.990  11/15/2018 7,997,688.80 99.22 7,937,953.60 (69,635.20) 1.58% 156 129 131 Aaa N.R.
14313LACO 1,693,515.63 CARMX 13-1 A3 0.60 10/16/17 0.600  10/16/2017 1,693,464.32 99.89 1,691,675.96 (1,788.36) 0.34% 1.13 022 022 Aaa AAA
14313LAD8 3,575,000.00 CARMX 13-1 A4 0.89 8/17/18 0.890  08/17/2018 3,565,643.55 99.45 3,565,309.62 (10,333.93) 0.71% 147 091 092 Aaa AAA
14313MACS8 2,403,696.49 CARMX 13-2 A3 0.64 1/16/18 0.640  01/16/2018 2,403,571.50 99.83 2,399,608.76 (3,962.74) 0.48% 117 034 034 NR AAA
14313UACO 5,435,000.00 CARMX 14-4 A3 1.25 11/15/19 1.250 11/15/2019 5,434,495.63 99.55 5,410,665.33 (23,830.30) 1.08% 158 134 137 NR AAA
14313VABO 6,700,000.00 CARMX 15-3 A2A 1.1 11/15/18 1.100  11/15/2018 6,699,326.65 99.76 6,683,694.21 (15,632.44) 1.33% 138 0.82 0.83 Aaa N.R.
14313WAC6 6,175,000.00 CARMX 15-1 A3 1.38 11/15/19 1.380  11/15/2019 6,173,490.83 99.56 6,148,092.44 (25,398.38) 1.23% 161 1.63 1.66 NR AAA
14313XAB6 8,250,000.00 CARMX 15-4 A2A 1,09 4/15/19 1.090  04/15/2019 8,249,310.30 99.68 8,223,442.42 (25,867.88) 1.64% 1.39 1.00 1.02 Aaa AAA
254683BA2 7,000,000.00 DCENT 2013-A2 A2 0.69 8/15/18 0.690 - 08/15/2018 6,998,960.50 99.99 6,999,229.30 268.80  1.40% 0.77 0.10 0.10 Aaa AAA
31283KU89 736,333.00 FHLMC GOLD #G11507 4.5 1/1/19 4.500 - 01/01/2019 788,566.62 103.44 761,692.31 {26,874.31) 0.15% 1.87 116 120 Aaa AA+
3128MBU21 1,024,604.99 FHLMC GOLD #G13101 4.5 11/1/19 4.500 : 11/01/2019 1,098,888.85 103.48 1,060,261.24  (38,627.61) 0.21% 1.87 1.28 1.33 Aaa AA+
3136A27T3 3,202,168.46 FNMA 2011-122 EC 1.5 1/25/20 1.500 ++ 01/25/2020 3,246,051.74 100.23 3,209,600.69 (36,451.05) 0.64% 119 1.07 1.09 Aaa AA+
3136A3UG4 @ 3,657,378.66 FNMA REMIC TRUST 2012-1 1.750 v 12/25/2021 3,722,720.85 100.59 3,678,846.01 {43,874.84) 0.73% 1.51 1.68 1.72 Aaa AA+ =
3136A9YB8 = 5,880,518.80 FNMA 2012-123 WM 2.5 2/25/22 2500  02/25/2022 6,057,393.81 101.62 5,975,831.42 (81,5662.38) 1.19% 131 143 146 Aaa AA+
3137A1W74 431,991.44 FHLMC 3728 CA 1.5 10/15/18 1.500  10/15/2018 437,020.09 100.37 433,597.63 (3.422.46; 0.09% 1.08 1.01 1.03 Aaa AA+
3137A2MV0 769,207.39 FHLMC 3756 DA 1.2 11/15/18 1.200  11/15/2018 774,916.36  99.97 769,013.17 (5,903.19) 0.15% 1.18 1.04 1.06 Aaa AA+
3137A4Y68 728,062.70 FHLMC 3799 GK 2.75 1/15/21 2750  01/15/2021 755,2561.29 102.26 744,484.08 (10,767.21)  0.15% 158 1.83 1.89 Aaa AA+
3137A6AZ5 3,434,367.72 FHMS K010 A1 3.32 7/25/20 3.320  07/25/2020 3,538,606.14 102.77 3,529,613.10 (9.093.04) 0.70% 141 1589 164 Aaa AA+
3137A6SW3 125,742.17 FHLMC 3812 BA 2.0 9/15/18 2.000  09/15/2018 128,315.96 100.82 126,779.23 (1,536.73) 0.03% 1.09 099 1.01 Aaa AA+
3137A7LJ7 230,086.64 FHR 3826 ME MTGE 2250  07/15/2018 235,407.39 101.02 232,440.61 (2,966.78)  0.05% 1.09 095 097 Aaa AA+
3137A8NBO 596,983.12 FHLMC 3830 DA 2.5 12/15/18 2,500  12/15/2018 617,317.86 101.29 604,696.14 (12,621.72)  0.12% 110 099 1.00 Aaa AA+
3137A9PK6 489,703.48 FHLMC 3842 CJ 2.0 9/15/18 2.000  09/15/2018 495,671.74 100.86 493,909.49 (1.762.25) 0.10% 1.09 1.02 1.04 Aaa AA+
3137A9YB6 838,690.20 FHLMC 3838 AE 2.5 11/15/18 2500  11/15/2018 861,754.18 101.33 849,830.44 (11,923.74) 0.17% 1.18 1.00 1.02 Aaa AA+
3137AAR54 1,162,149.22 FED HOME LN MTG CORP 2,500  10/15/2018 1,188,115.99 101.26 1,176,830.65 (11,286.34) 0.23% 117 095 0.96 Aaa AA+
3137AAYDS 198,229.43 FED HOME LN MTG CORP 2.000  08/15/2018 200,149.78 100.80 199,822.52 (327.26) 0.04% 117 1.06 1.08 Aaa AA+
3137ACJU4 392,729.02 FHLMC 3872 ND 2.0 12/15/21 2.000  12/15/2021 400,706.33 100.86 396,110.30 (4,596.03} 0.08% 152 179 184 Aaa AA+
3137ACK99 5,3569,260.94 FHLMC 3876 CA 2.75 6/15/26 2.750  06/15/2026 5,633,855.64 101.75 5,453,166.98 (80,688.66) 1.09% 1.21 1.01 1.02 Aaa AAF
3137ACUK3 260,731.84 FHLMC 3895 CD 2.0 10/15/18 2.000  10/15/2018 265,294.65 100.85 262,949.44 (2,345.21) 0.05% 1.07 099 1.01 Aaa AA+
3137AJAV6 582,542.85 FHLMC 3955 YA 1.75 3/15/21 1.750  03/15/2021 590,985.17 100.69 586,548.59 (4,436.58; 0.12% 137 1.40 143 Aaa AA+
3137AQVV7 1,128,192.30 FHMS K709 A1 1.56 10/25/18 1.560  10/25/2018 1,132,951.86 100.11 1,129,434.89 (3.516.97) 0.23% 135 1.41 144 Aaa AA+
3137B0O3wW2 14,208,321.75 FHMS K502 A2 1.426 8/25/17 1426  08/25/2017 14,492,218.23 100.06 14,216,711.76  (275,506.47; 2.84% 130 122 124 Aaa AAA
3137B9BGY 4,219,046.19 Freddie Mac 3/15/22 1.75% 1.750  03/15/2022 4,289,418.57 100.49 4,239,872.67 (49,545.90) 0.85% 148 1.76 181 Aaa AA+
3137BBQ45 2,061,263.35 FHLMC 4351 GA 2.0 11/15/19 2.000  11/15/2019 2,084,13049 100.76 2,076,889.58 (7,24091) 0.41% 1.03 0.86 0.87 Aaa AA+
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FMIVT 1-3 Year High Quality Bond Fund

Holdings as of 12/31/15 from Investment Manager
Interest  Maturity Market Unrealized % of Total
Moody's  S&P
Asset ID Units Asset Description Rate Date Cost Price Value Gain/Loss Market YTM DUR WAL RATING RATING
02005BAD8 6,164,137.65 ALLYA 2012-5 A4 0.85 1/16/18 0.850 01/16/2018 6,164,137.65 99.88 6,156,560.08 (7,577.57) 1.23% 117 039 040 NR AAA
3137BERG1 3,847,020.08 FHLMC 4399 CB 2.5 9/15/24 2.500 09/15/2024 3,911,337.45 101.17 3,892,029.83 (19,307.62) 0.78% 1.04 0.86 0.87 Aaa AA+
3137GA2H9 521,892.19 FHLMC 3730 GE 2.5 8/15/20 2.500 08/15/2020 538,690.60 101.46 529,517.71 (9,172.89) 0.11% 153 1.70 1.75 Aaa AA+
3138EMBX8 627,279.47 FED NATL MTG ASSN POOL #AL4553 6.000 01/01/2019 669,620.83 102.46 642,729.36 (26,891.47) 0.13% 212 072 0.74 Aaa AA+
31392UMQ4 133,928.21 FHLMC 2503 BH 5.5 9/15/17 5.500 09/15/2017 144,135.00 102.80 137,684.29 (6,450.71)  0.03% 1.01 067 068 Aaa AA+
31393AC88 297,845.69 FNMA 2003-24 BC 5.0 4/25/18 5.000 04/25/2018 320,370.27 103.19 307,351.76 (13,018.51) 0.06% 1.15 0.87 0.89 Aaa AA+
31393DFW6 69,458.26 FNMA 2003-65 NA 3.5 9/25/31 3.500 09/25/2031 72,220.31 100.92 70,100.71 (2,119.60) 0.01% 083 025 0.25 Aaa AA+
31393NK24 158,327.02 FHLMC REMIC SERIES 2590 5.000 03/15/2018 170,201.55 103.20 163,401.40 (6,800.15) 0.03% 1.09 0.86 0.88 Aaa AA+
31393RLWS8 277,244.67 FHLMC 2633 PE 4.5 6/15/18 4.500 06/15/2018 295,265.57 103.12 285,893.82 (9,371.75) 0.06% 1.12 096 0.99 Aaa AA+
31393RVZ0 195,632.82 FHLMC 2631 LC 4.5 6/15/18 4.500  06/15/2018 208,104.41 103.10 201,699.57 (6.404.84) 0.04% 1.15 096 0.98 Aaa AA+
31393UGR8 71,033.23 FNMA 2003-120 4.000 12/25/2018 75,133.60 102.72 72,968.76 (2,164.84) 0.01% 114 104 1.06 Aaa AA+
31394UY97 1,643,318.94 FNMA 2005-104 NF FLT 3/25/35 0.722 03/25/2035 1,647,555.63 100.00 1,643,313.52 (4.242.11) 0.33% 067 0.10 2.02 Aaa AA+
313%34WAF5 331,171.82 FHLMC 2786 BC 4.0 4/15/19 4.000 04/15/2019 354,664.32 103.26 341,957.39 (12,706.93) 0.07% 1.27 123 127 Aaa AA+
31395J2T2 1,629,022.32 FHLMC 2885 DF FLT 4/15/34 0.681 04/15/2034 1,632,458.54 100.08 1,630,463.68 (1,994.86) 0.33% 066 0.10 1.25 Aaa AA+
31396QKJ7 395,439.86 FNMA 2009-52 AJ 4.0 7/25/24 : 4.000 07/25/2024 420,687.36 103.46 409,103.61 (11,483.75) 0.08% 130 140 144 Aaa AA+
31396Q7Z51 772,481.05 FNMA 2009-70 CL 3.0 8/25/19 3.000 08/25/2019 797,043.54 101.92 787,279.24 (9,764.30) 0.16% 118 0.94 095 Aaa AA+
31397A5S88 687,604.26 FHLMC 3209 EG 4.5 8/15/20 4.500 08/15/2020 735,843.99 104.27 716,957.47 (18,886.52) 0.14% 153 149 154 Aaa AA+
31397FV90 37,066.24 FHLMC REMIC SERIES 3288 _ 4500  03/15/2022 . 40,309.54 103.40 38,325.19 (1,984.35; 0.01% 161 123 127 Aaa AA+
31397NFA8 1,115,357.28 FNMA 2009-17 AN 4.5 3/25/24 : 4.500 03/25/2024 1,183,847.19 103.66 1,156,195.08 (27,652.11) 0.23% 121 1.21 1.25 Aaa AA+
31397SAY0 1,505,215.32 FNMA 2011-16 GE 2.75 6/25/20 2.750 06/25/2020 7. 1,540,224.27 101.40 1,526,328.22 (13,896.05) 0.30% 122 1.03 1.05 Aaa. AA+
31397UDX4 1,041,664.75 FNMA 2011-47 MA 2.5 1/25/22 H 2.500 01/25/2022 .. 1,070,516.12 101.64 1,058,705.34 (11,810.78) 0.21% 131 147 151 Aaa. AA+
31398F3U3 5,137,405.70 FNMA 2009-88 DC 3.25 10/25/20 = 3.250 10/25/2020 = 5,309,990.42 102.42 5,261,713.96 (48,276.46) 1.05% 126 1.27 130 Aaa AA+
31398JVV2 1,439,132.33 FHLMC 3578 B 4.5 9/15/24 4.500 09/15/2024 1,507,041.38 103.00 1,482,325.73 (24,715.65) 0.30% 117 096 0.98 Aaa AA+
31398M5L6 652,208.70 FNMA 2010-32 CL 3.75 8/25/18 3.750 08/25/2018 684,870.09 102.53 668,730.12 (16,139.97) 0.13% 1.16 1.06 1.08 Aaa AA+
31398RXB6 4,645,784.39 FNMA 2010-58 PT 2.25 6/25/25 2.250 06/25/2025 4,760,477.19 101.51 4,716,030.51 (44,446.68) 0.94% 163 177 183 Aaa AA+
313985350 862,026.52 FNMA 2010-153 AC 2.0 11/25/18 2.000 11/25/2018 872,532.46 100.94 870,135.43 (2,397.03) 0.17% 1.16 1.1 113 Aaa AA+
31403DSV2 410,411.55 FNMA #745832 6.0 4/1/21 6.000 04/01/2021 448,374.62 104.74 429,873.27 (18,501.35) 0.09% 175 124 129 Aaa AA+
31417BQZ3 1,5662,096.19 FNMA #AB4971 2.5 4/1/22 2.500 04/01/2022 1,591,873.65 101.84 1,590,823.14 (1,050.51)y 0.32% 163 226 236 Aaa AA+
36159JBZ3 6,195,000.00 GEMNT 10-2 A 4.47 3/15/20 4470 03/15/2020 7,024,549.22 103.57 6,416,434.70 (608,114.52) 1.28% 139 1.17 121 Aaa AAA
38374D2K4 86,342.58 GOVT NATL MTG ASSN 4.250% 4.250 10/16/2022 89,607.41 101.08 87,275.36 (2,332.05) 0.02% 135 043 044 Aaa AA+
38374F6W9 149,538.01 GNMA 2004-30 UC 5.5 2/20/34 5.500 02/20/2034 165,379.69 105.58 157,887.48 (7,492.21)  0.03% 131 132 136 Aaa AA+
38377JT29 2,207,869.81 GNMA 2010-117 JA 2.5 3/20/40 2.500 03/20/2040 2,280,793.20 101.43 2,239,413.20 (41,380.00) 0.45% 1.68 1.88 195 Aaa AA+
43814HAC2 12,435,000.00 HAROT 2014-3 A3 0.88 6/15/18 0.880 06/15/2018 12,430,138.32 99.75 12,404,115.19 (26,023.13) 2.48% 117 086 0.87 NR AAA
44890LAD6 10,135,000.00 HART 2013-B A4 1.01 2/15/19 1.010 02/15/2019 10,141,730.25 99.90 10,125,219.73 (16,5610.52) 2.02% 121 072 0.73 Aaa AAA
44890RACS5 3,294,616.08 HART 2014-A A3 0.79 7/16/18 0.790 07/16/2018 3,294,027.00 99.77 3,287,139.28 (6,887.72) 0.66% 1.19 0.60 061 Aaa AAA
44890UACS 1,699,344.94 HART 2014-B A3 0.9 12/17/18 0.900 12/17/2018 1,699,293.28 99.79 1,695,714.46 (3,578.82) 0.34% 1.31 073 0.74 NR AAA
587729AD6 750,000.00 MBART 2014-1 A4 1.31 11/16/20 1.310  11/16/2020 751,611.33  99.61 747,062.10 (4,549.23;  0.15% 148 182 1.85 Aaa N.R.
58772PADO 10,750,000.00 MBART 2015-1 A3 1.34 12/16/19 1.340 12/16/2019 10,748,691.73 9945 10,690,436.40 (58,255.33) 2.13% 157 197 201 NR AAA
65477MAC2 6,610,347.11 NAROT 13-C A3 0.67 8/15/18 0.670  08/15/2018 6,603,799.43 99.77 6,595,447.39 (8,352.04) 1.32% 110 061 0.62 Aaa N.R.
65477UAC4 9,000,000.00 NAROT 15-A A3 1.06 10/15/19 1.050  10/15/2019 8,998,108.20 99.31 8,938,017.00 (60,091.20) 1.78% 146 156 1.58 Aaa N.R.
65478AAB9 8,500,000.00 NAROT 15-C A2A 0.87 11/15/18 0.870 11/15/2018 8,499,351.45 99.64 8,469,004.75 (30,346.70) 1.69% 126 1.04 1.05 Aaa N.R.
912828G79 12,000,000.00 US TREASURY 1.0 12/15/17 1.000 12/15/2017 11,987,383.92 99.86 11,983,560.00 (3.823.92) 2.39% 1.07 193 196 Aaa AA+
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FMIVT 1-3 Year High Quality Bond Fund

Holdings as of 12/31/15 from Investment Manager
Interest  Maturity Market Unrealized % of Total
Moody's S&P
Asset ID Units Asset Description Rate Date Cost Price Value Gain/Loss Market YTM DUR WAL RATING RATING
02005BAD8 6,164,137.65 ALLYA 2012-5 A4 0.85 1/16/18 0.850 01/16/2018 6,164,137.65 99.88 6,156,560.08 (7577.57) 1.23% 117 039 040 NR AAA
912828H29 20,000,000.00 US TREASURY 0.625 12/31/16 0.625  12/31/2016 20,067,254.40 99.83  19,966,400.00 (100.854.40) 3.99% 0.79 099 1.00 Aaa AA+
912828H78 10,000,000.00 US TREASURY 0.5 1/31/17 0.500  01/31/2017 9,980,502.25 99.63 9,963,300.00 (17,202.25) 1.99% 0.84 1.08 1.08 Aaa AA+
912828K66 10,000,000.00 US TREASURY 0.5 4/30/17 0.500  04/30/2017 9,991,439.70 99.48 9,947,700.00 (43,739.70) 1.99% 0.90 132 133 Aaa AA+
912828M72 46,000,000.00 US TREASURY 0.875 11/30/17 0.875  11/30/2017 45,903,122.93 99.71  45,867,060.00 (36,062.93) 9.16% 1.03 189 192 Aaa AA+
912828RJ1 15,000,000.00 US TREASURY 1.0 9/30/16 1.000  09/30/2016 15,033,448.65 100.20  15,029,850.00 (3,598.65) 3.00% 0.73 0.74 0.75 Aaa AA+
912828840 16,150,000.00 US TREASURY 0.875 2/28/17 0.875  02/28/2017 16,176,649.82 100.04  16,156,298.50 {20,351.32) 3.23% 084 1.15 1.16 Aaa AA+
912828SY7 21,000,000.00 US TREASURY 0.625 5/31/17 0.625  05/31/2017 20,957,414.10 99.56  20,907,390.00 (50,024.10) 4.17% 094 140 141 Aaa AA+
912828TM2 15,000,000.00 US TREASURY 0.625 8/31/17 0.625  08/31/2017 14,974,269.00 99.36  14,903,850.00 (70,419.00) 2.98% 1.01 1.65 1.67 Aaa AA+
912828TS9 10,000,000.00 US TREASURY 0.625 9/30/17 0.625  09/30/2017 9,984,408.50 99.31 9,930,900.00 (53,508.50) 1.98% 1.02 173 1.75 Aaa AA+
912828UA6 13,000,000.00 US TREASURY 0.625 11/30/17 0.625 11/30/2017 12,917,777.99 99.17  12,892,360.00 (25,417.99) 2.57% 1.06 1.90 1.92 Aaa AA+
912828UR9 12,500,000.00 US TREASURY 0.75 2/28/18 0.750  02/28/2018 12,428,752.81 99.15  12,393,500.00 (35,252.81) 247% 115 213 216 Aaa AA+
912828VE7 23,250,000.00 US TREASURY 1.0 5/31/18 1.000  05/31/2018 23,158,075.98 99.49  23,130,960.00 (27,115.98) 4.62% 1.22 238 241 Aaa AA+
912828WH9  22,500,000.00 US TREASURY 0.875 5/15/17 0.875  05/15/2017 22,5627,614.40 99.94 22,486,050.00 (41,564.40) 4.49% 0.92 136 1.37 Aaa AA+
912828WP1 13,000,000.00 US TREASURY 0.875 6/15/17 0.875  06/15/2017 12,994,965.43 99.89  12,985,830.00 (9,13543) 2.59% 095 1.44 145 Aaa AA+
912828XJ4 8,575,000.00 US TREASURY 0.625 6/30/17 0.625  06/30/2017 8,560,912.50 99.50 8,531,782.00 (29,130.50) 1.70% 0.96 149 1.50 Aaa AAF+
98160KAD7 10,490,000.00 WORLD OMNI AUTO 13-A A4 0.87 7/1 0.870  07/15/2019 10,463,775.00 99.63 10,450,995.03 (12,778.97)  2.09% 122 099 1.00 NR AAA
500,192,520.00 502,886,330.95 500,133,880.17 (2,752,450.78) 99.85% 1.13 1.35 1.38 ;
* VP4560000 743,412.25 WF ADV GOVT MM FD-INSTL 0.00010 743,412.25 1.00 743,412.25 0.00 0.15% 001 - - Aaa-mf  AAAmM
500,935,932.25 " - 503,629,743.20 500,877,292.42 (2,752,450.78) 100.00% | 113 1.35 1.38

Portfolio NAV 501,237,425.32
# Shares 27,667,505.8000
NAV per Shares 18.116466
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BUDGET VS ACTUAL
AS OF JANUARY 31, 2016
33% Elapsed

General Fund

[Account Number |

Account

001-311-100-000

001-314-100-000
001-315-100-000
001-316-200-000

001-323-100-000
001-323-125-000
001-323-300-000
001-329-100-000

001-335-120-000
001-335-180-000

001-341-000-000
001-343-349-000

001-354-100-000

001-361-100-000
001-366-100-000
001-369-000-000

001-399-000-000

UMSG,LLC

Ad Valorem Taxes
Ad Valorem Taxes Subtotal

Electric Utility Tax

Communications Services

County Occupational License
Local Taxes Subtotal

FPL Franchise Fee
Hauler's License Fee

PBC Water Utility Franchise
Planning & Zoning Permit

Permits, Franchise Fees & Special Subtotal

State Revenue Sharing
Half Cent Sales Tax
Intergovernmentall Revenue Subtotal

General Government Charges
Cost Recovery Fees
Charges for Services Subtotal

Code Enforcement Fines
Code Enforcement Fines Subtotal

Interest
Contributions and Donations Private Sources
Other Misc Income

Other Misc Revenue Subtotal

Transfer from Fund Balance*
Other Non-operating Sources Subotal

Grand Total Revenue

Revenues

| Month to Date | Year to Date [Encumbrance | Annual Budget | Annual Variance | % Used]
25,378 236,327 - 311,616 (75,289) 76%
25,378 236,327 - 311,616 (75,289) 76%
22,007 92,304 - 233,000 (140,696) 40%
7,329 29,476 - 91,919 (62,443) 32%
123 3,970 - 6,000 (2,030) 66%
29,460 125,750 - 330,919 (205,169) 38%
- 37,865 - 200,000 (162,135) 19%
- 1,015 - 1,015 NA
630 6,415 - 10,000 (3,585) 64%
1,280 4,352 - 7,000 (2,648) 62%
1,910 49,646 - 217,000 (167,354) 23%
6,694 26,778 - 90,890 (64,112) 29%
21,267 78,435 - 260,461 (182,026) 30%
27,961 105,212 - 351,351 (246,139) 30%
385 2,340 - 3,000 (660) 78%
5,032 29,455 - 35,000 (5,545) 84%
5,417 31,795 - 38,000 (6,205) 84%
: : : 1,000 (1,000) 0%
- - - 1,000 (1,000) 0%
6 14 ; 200 (186) 7%

- - - 7,000
: 240 : 300 (60) 80%
6 254 . 7,500 (246) 3%
: ; : 150,000 (150,000) 0%
: . . 150,000 (150,000) 0%
90,132 548,984 - 1,407,386 (851,402) 39%
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TOWN OF LOXAHATCHEE GROVES
BUDGET VS ACTUAL
AS OF JANUARY 31, 2016
33% Elapsed
General Fund
Expenditures

[Account Number | Account | Month to Date | Year to Date [Encumbrance | Annual Budget | Annual Variance | % Used]
001-511-310-000 Professional Services - - 10,400 10,400 0%
001-511-400-000 Travel 1,314 1,910 3,000 1,090 64%
001-511-410-000 Communication Services - - 6,395 6,395 0%
001-511-492-000 Other Operating Expenses - - 1,500 1,500 0%
001-511-499-000 Other Current Charges - Council Reimbursement 2,500 10,000 30,000 20,000 33%
001-511-500-000 Education & Training - 450 1,000 550 45%
001-511-510-000  Office Supplies 466 466 500 34 93%
001-511-520-000 Operating Supplies - 36 500 464 7%
001-511-540-000 Books, Publications & Subscriptions 2,607 5,765 2,500 (3,265) 231%
001-511-820-000  Special Events/Contributions 935 4,248 5,400 1,152 79%
Legislative Total 7,822 22,874 61,195 38,321 37%

001-512-340-000  Other Services 22,920 91,682 275,045 183,363 33%
001-512-400-000 Travel - 96 1,500 1,404 6%
001-512-410-000 Communication Services - - 4,399 4,399 0%
001-512-420-000 Postage & Freight 4 917 1,000 83 92%
001-512-490-000 Legal Advertising - 2,182 500 (1,682) 436%
001-512-492-000  Other Operating Expenses - 500 5,044 4,544 10%
001-512-493-000 Election Expense - 7,883 8,010 127 98%
001-512-510-000  Office Supplies 1,126 6,682 12,000 5,318 56%
001-512-540-000 Books, Publications & Subscriptions - - 570 570 0%
Executive Total 24,050 109,942 308,068 198,126 36%

001-513-320-000  Accounting and Auditing - - 18,000 18,000 0%
001-513-470-000  Printing and Binding - - 1,396 1,396 0%
001-513-490-000 Legal Advertising - 1,845 2,000 155 92%
001-513-491-000 Computer Services - - 11,820 11,820 0%
Financial & Administrative Total - 1,845 33,216 31,371 6%

001-514-310-000 Professional Services 7,014 31,909 90,000 58,091 35%
Legal Total 7,014 31,909 90,000 58,091 35%

UMSG,LLC
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TOWN OF LOXAHATCHEE GROVES
BUDGET VS ACTUAL
AS OF JANUARY 31, 2016
33% Elapsed
General Fund
Expenditures

[Account Number |

Account

| Month to Date | Year to Date [Encumbrance |

Annual Budget |

Annual Variance | % Used]|

001-515-310-000
001-515-340-000
001-515-343-000
001-515-347-000
001-515-349-000
001-515-490-000

001-519-315-000
001-519-340-000
001-519-354-000
001-519-410-000
001-519-420-000
001-519-440-000
001-519-450-000
001-519-460-000
001-519-490-000
001-519-491-000
001-519-494-000
001-519-620-000
001-519-820-000
001-519-910-000
001-519-920-000

001-521-341-000
001-521-342-000

001-539-340-000

UMSG,LLC

Professional Services - 5,300.00 40,000 34,700 13%
Other Services 6,860 27,438.68 82,316 54,877 33%
Planning & Zoning Contract - 3,047.50 20,000 16,953 15%

Comprehensive Plan - - 15,000
Cost Recovery Expenditure 4,662 33,956.29 35,000 1,044 97%
Legal Advertising 427 2,001.60 10,000 7,998 20%
Comprehensive Planning & Zoning Total 11,948 71,744 202,316 115,572 35%
Special Magistrate - 345 10,000 9,655 3%
Other Services 200 3,441 1,600 (1,841) 215%
Code Compliance - - 23,000 23,000 0%
Communications Services 472 2,863 11,100 8,237 26%
Utilities 485 1,761 10,560 8,799 17%
Rentals and Leases 149 1,155 10,300 9,145 11%
Insurance 1,755 17,221 31,000 13,780 56%
Repair & Maint - Building 392 2,848 4,200 1,352 68%
Computer Repair - 235 5,500 5,265 4%
Computer Services 147 631 7,292 6,661 9%
Inspector General Office - - 5,300 5,300 0%
Buildings 3,032 4,167 21,410 17,244 19%
Loxahatchee Groves CERT - 50 2,000 1,950 2%
Transfer to Sanitation Fund - - 115,583 115,583 0%
Transfer to Capital Projects - - 150,000 150,000 0%
Other Governmental Services Total 6,632 34,715 408,845 374,130 8%
Professional Services-PBSO 24,062 96,249 288,746 192,497 33%
Contractual-ADDL PBSO - - 10,000 10,000 0%
Law Enforcement Total 24,062 96,249 298,746 202,497 32%
Professional Services - - 5,000 5,000 0%
Public Works Total - - 5,000 5,000 0%
Grand Total Expenditure 81,528 369,279 1,407,386 1,023,107 26%

Net Revenue 8,604 179,705 -
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TOWN OF LOXAHATCHEE GROVES

BUDGET VS ACTUAL
AS OF JANUARY 31, 2016
33% Elapsed
Transportation Fund

Revenues

[Account Number |

Account

Month to Date | Year to Date [Encumbrance |

Annual Budget |

Annual Variance | % Used]

101-312-410-000
101-312-420-000
101-399-000-000

1st Local Option Fuel Tax (1 to 6 cent)
2nd Local Option Fuel Tax (1 to 5 cent)
Transfer from Fund Balance

Total Revenue

20,758 84,442 249,245 (164,803) 34%
10,434 40,276 117,326 (77,050) 34%

- - 1,000,000 (1,000,000) 0%
31,192 124,718 1,366,571 (1,241,853) 9%

Represents consumption of fund balance. This is not true revenue by definition or reflected in GL in transactions

Transportation Fund

Expenditures

[Account Number |

Account

Month to Date | Year to Date [Encumbrance |

Annual Budget |

Annual Variance | % Used]

101-541-467-000
101-541-468-000
101-541-469-000
101-541-632-000
101-541-920-000
101-541-990-000

UMSG,LLC

Traffic Control Signs (6 ct) Maint.
Non-District Roads (6 ct) Maint.
District Roads (6 ct) Maint.
Special Projects (6 cent)

Transfer to Capital Projects
Transfer to Fund Balance 5ct.
Total Expenditure

Net Revenue

5,874 5,874 10,000 4,126 59%
68,477 89,531 70,507 (19,024)  127%
- - 93,738 93,738 0%
- - 75,000 75,000 0%
- - 1,000,000 1,000,000 0%
- - 117,326 117,326 0%
74,351 95,406 1,366,571 1,271,165 7%
(43,159) 29,312 -
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TOWN OF LOXAHATCHEE GROVES
BUDGET VS ACTUAL

AS OF JANUARY 31, 2016
33% Elapsed
Capital Improvement Program

Revenues
[Account Number | Account | Month to Date | Year to Date [Encumbrance | Annual Budget | Annual Variance | % Used]
305-363-990-000  Transfer In From General Fund - - - 150,000 (150,000) 0%
305-363-991-000  Contributions from Transportation Fund - - - 1,000,000 (1,000,000) 0%
305-366-100-000  Contributions and Donations Private Sources - 100,000 - 1,211,741 (1,111,741) 8%
305-399-000-000 Transfer from Fund Balance - - - 168,893 (168,893) 0%
Total Revenue - 100,000 - 2,530,634 (2,430,634) 4%
Capital Improvement Program
Expenditures

[Account Number | Account | Month to Date | Year to Date [Encumbrance | Annual Budget | Annual Variance | % Used]
305-541-610-000  Surveying Town Roads 18,717 57,076 - 100,000 42,924 57%

305-541-620-000 OGEM Town Roads - "B" and "D" Roads - 400 - 1,211,741
305-541-640-000 Drainage - - - 1,150,000 1,150,000 0%
305-541-650-000 Trails - - - 40,000 40,000 0%
305-541-654-000  Purchase Roads from LGWCD - 78,544 - 28,893 (49,651) 272%
Total Expenditure 18,717 136,020 - 2,530,634 1,183,273 5%

Net Revenue (18,717) (36,020) -
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TOWN OF LOXAHATCHEE GROVES
BUDGET VS ACTUAL
AS OF JANUARY 31, 2016
33% Elapsed
Solid Waste Fund
Revenues

[Account Number |

Account

| Month to Date | Year to Date [Encumbrance |

Annual Budget |

Annual Variance | % Used]|

405-325-205-000
405-325-206-000
405-343-120-000
405-363-990-000

Solid Waste Assessments

Discount Fees

SWA Recycling Income

Contributions from General Fund
Total Revenue

21,454 257,156 337,253 (80,097) 76%
(697) (10,222) (10,118) (104)  101%
376 840 5,500 (4,660) 15%

- - 115,583 (115,583) 0%
21,133 247,773 448,218 (200,445) 55%

[Account Number |

Account

| Month to Date | Year to Date [Encumbrance |

Annual Budget |

Annual Variance | % Used

405-534-346-000
405-534-420-000
405-534-434-000
405-534-436-000
405-534-490-000

UMSG,LLC

PBC Administration Fee 1
Postage & Freight
Solid Waste Contractor
Other Sanitation Service
Legal Advertising
Total Expenditure

Net Revenue

208 1,376 3,373 1,997 41%
- - 1,078 1,078 0%
35,720 177,394 428,645 251,251 41%
- - 14,622 14,622 0%
- 700 500 (200)  140%
35,028 179,470 448,218 268,748 40%
(14,795) 68,303 -
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Town of Loxahatchee Groves - Bank Reconciliation
Wells Fargo

For Period Ending 1/31/2016

Beg Bank Acct Balance 1/1/2016 $3,341,291.50 |
Deposits and Other Credits
Deposits 145,211.29
Interest 6.19
145,217.48
Checks 197,429.20
Other Withdrawals -
197,429.20
Ending Bank Acct Balance 1/31/2016 $3,289,079.78 |
Total of Outstanding Checks 3,985.17
Adjusted Acct Balance $3,285,094.61 |
Outstanding Checks
Check # Date Cut Amount Check#  Date Cut Amount

see checks written tab

Col Total

[ Total Outstanding Checks

|Ending Book Bal

$ 3,285,117.63
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CHECKS WRITTEN

CLEARED/OUTSTANDING

JANUARY 2016

Check Check o/s Cleared
Number Date Payee Amount Status Checks Checks

6387 05/08/15 Armand 65.00 Cleared - 65.00
6609 09/24/15 Land Research Management 656.00 Cleared 656.00
6610 09/24/15 Loxahatchee Groves Water Contr 93,738.00 Cleared 93,738.00
6611 09/24/15 Office Depot 305.60 Cleared 305.60
6612 09/24/15 PBSO 24,062.17 Cleared 24,062.17
6613 09/24/15 TGI Office Automation COPIER L 168.11  Cleared 168.11
6614 09/24/15 Ron Jarriel 500.00 Cleared 500.00
6615 09/24/15 David Browning 500.00 Cleared 500.00
6616 09/24/15 Tom Goltzene 500.00 Cleared - 500.00
6617 09/24/15 Ryan Liang 500.00 Cleared 500.00
6618 09/24/15 Jim Rockett 500.00 Cleared 500.00
6619 09/24/15 Underwood Management Services 29,627.50 Cleared - 29,627.50
6620 09/24/15 SIRDAR TRUCKING INC 700.00 Cleared - 700.00
6621 09/24/15 FPL 372.10  Cleared - 372.10
6622 09/24/15 Pye Barker 190.60 Cleared - 190.60
6623 09/24/15 Loxahatchee Groves Water Contr 2,950.09 Cleared - 2,950.09
6624 09/24/15 Philip S. Deming & Associates 1,475.00 Cleared - 1,475.00
6625 10/15/15 Florida Municipal Ins. Trust - - -

6626 10/15/15 Land Research Management 3,218.75 Cleared 3,218.75
6627 10/15/15 Office Depot 328.57 Cleared 328.57
6628 10/15/15 Palm Beach County League of Ci 1,583.00 Cleared 1,583.00
6629 10/15/15 PBSO 24,062.17  Cleared 24,062.17
6630 10/15/15 TGI Office Automation LOCAL 573.12 Cleared 573.12
6631 10/15/15 Ron Jarriel 500.00 Cleared 500.00
6632 10/15/15 Town of Lantana 900.00 Cleared 900.00
6633 10/15/15 Loxahatchee Groves CERT 12.71 oS 12.71 -

6634 10/15/15 Waste Pro 34,512.50 Cleared 34,512.50
6635 10/15/15 Supervisor of Elections Office 1,736.49 Cleared 1,736.49
6636 10/15/15 David Browning 500.00 Cleared - 500.00
6637 10/15/15 Tom Goltzene 500.00 Cleared 500.00
6638 10/15/15 Ryan Lia