REQUEST FOR LETTER OF INTEREST
FOR
FLORIDA MUNICIPAL LEGAL SERVICES

INQUIRIES AND PROPOSALS SHOULD BE
DIRECTED TO:

William F. Underwood, Il, Town Manager
155 F Road
Loxahatchee Groves, FL 33470

Town of Loxahatchee Groves, Florida
561-793-2418
Proposals must be submitted no later than 1:00 P.M> on October 15, 2015.

Publish: PB Post
September 12, 2015



GENERAL INFORMATION.

A. Purpose. This request for Letter of Interest (RLI) is to contract for municipal legal services to

be provided to the Town of Loxahatchee Groves, Florida for the annual period beginning
October 1, and ending September 30, of each year. The initial term will be from the
commencement date (Council contract approval) through September 30, 2016 and
subsequently renewed by Council action each year not later than June 30.

Who May Respond? Only attorneys, who specialize in municipal law, who are currently licensed to
practice law in Florida and maintain an office within the counties of Palm Beach, Martin, Broward,
or Miami-Dade, or law firms including such attorneys, may respond to this RLI.

Instructions on Proposal Submission.

1. Closing Submission Date. Proposals must be submitted no later than 1:00 P. M. on October
15, 2015. Any submission received after the date and hour of closing for receipts shall be
rejected and returned to the submitter unopened.

2. Inquiries. Inquiries concerning this RLI should be mailed to:

William F. Underwood, Il, Town Manager
155 F Road
Loxahatchee Groves, FL 33470

Or e-mailed to: RLI_Lawyer@Iloxahatcheegrovesfl.gov
3. Conditions of Proposal. All costs incurred in the preparation of a proposal responding to

this RLI will be the responsibility of the Offeror and will not be reimbursed by the Town of
Loxahatchee Groves, Florida, (hereinafter referred to as (TOLG).

4. Instructions to Prospective Contractors. Your proposal should be addressed as follows:

William F. Underwood, Il, Town Manager
Town of Loxahatchee Groves

155 F Road

Loxahatchee Groves, FL 33470

It is important that the Offeror's proposal be submitted in a sealed envelope clearly marked
in the lower left-hand corner with the following information:

Request for Proposal
1:00 P. M., October 15, 2015

SEALED PROPOSAL for Municipal Legal Services



Failure to do so may result in premature disclosure of your proposal and elimination from
consideration. It is the responsibility of the Offeror to insure that the proposal is received by
TOLG, by the date and time specified above. Late proposals will not be considered.

5. Rightto Reject. TOLG reserves the right to reject any and all proposals received in response
to this RLI. A contract for the accepted proposal will be negotiated and drafted based upon
the factors described in this RLI.

6. Notification of Award. It is expected that a decision selecting the successful Firm will be
made within four (4) weeks of the closing date for the receipt of proposals. Upon
conclusion of final negotiations with the successful Firm, it is expected that the contract shall
be approved to be concurrent with the Town's fiscal year (October 1 to September 30). The initial
term will be from the commencement date (Council contract approval) through September 30,
2016, and subsequently renewed by Council action each year not later than June 30 for the
following fiscal year.

The Town is flexible with regard to an offer of a fixed price, contract for work performed, or a
retainer that provides for specific services and a per hour rate for items not expressed in the
retainer.

The response to the RLI shall include a separately sealed envelope that contains the pricing
information the proposer would like the Council to consider during the contract negotiation
that will occur with the successful proposer. Any pricing information will be evaluated after the
review of the qualifications, will be considered prior to award considered negotiable, and will
be negotiated in the final contract.

D. Description of Entity. TOLG is a municipal corporation chartered by the State of Florida in Palm
Beach County. TOLG has an annual budget of approximately $1.8 million and is governed by a 5
member Town Council, which meets about 24 times per year. TOLG has no employees. TOLG
contracts all of the functions of a local municipal government. Town Hall offices are located at 155 F
Road.

TOLG's vision states the TOLG will continue to protect its natural environment and rural character in
the midst of an urbanizing region. The Town will continue to be a rural residential and agricultural
community that has great respect for lifestyle choices balanced with historical community needs. This
is reflected in a cost effective, minimal government structure that strives to protect the environment
and our quality of unique life styles.

SCOPE OF SERVICES. The Offeror shall be readily available to perform the following legal services, as
requested by the Town Council:

It is expected the Town Attorney will attend all regular and special meetings of the Town Council. The
Attorney will perform any and all legal services, of whatever kind or nature, including general legal
practice and litigation, required or requested of the Town Attorney by the TOLG and the Town Manager
(when acting in the official capacity on behalf of the TOLG) during the initial and subsequent terms of an

employment contract. Legal services shall be performed by the Town Attorney at the request or
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direction of a majority of the Town Council; otherwise the Town Attorney shall not be required to

perform legal services for the Town except on its own initiative and its own expense.
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Attend Town Council meetings as necessary.

Prepare resolutions.

Prepare ordinances.

Charter Review matters.

Comprehensive Planning and Land Development related matters.

Issuing bond counselor's services or other services required pursuant to public finance
matters.

General ethics matters for elected officials, appointed committee members, and
management staff.

Other matters of a non-routine legal nature requiring substantial time and effort,
subject to prior authorization by a majority of the Town Commission.

Any litigation or arbitration in which the Town is a party plaintiff or a party defendant.

Any administrative hearings before any governmental administrative bodies including, but
not limited to, other official Town Boards or Committees except as set forth herein.
Municipal prosecutions filed in the Palm Beach County Court.

Forfeiture proceedings.

Co-Counsel activities with insurance counsel assigned by the Town's insurance carrier when
necessary and appropriate.

Preparation of franchise agreements, utility, cable or telecommunication Agreements, and
other such matters.

Real Estate transactions.

Review, draft, and negotiate contracts and leases.

Advise on responses to subpoenas, court orders, and requests for information from third
parties.

Defend lawsuits, administrative claims, or other legal claims.

Conduct litigation as necessary.

Other legal services as needed.

Although it is preferable for an attorney or firm to submit a proposal covering all of the above areas,
TOLG will consider proposals for subsets of these areas. If the submission is intended for specific
subsets only, the proposal must identify the subsets of interest.

Offeror shall be prepared to submit detailed billing statements for all services billed at an hourly rate,
if any, broken down into time increments of no more than a quarter hour. Offeror shall also include
summaries of work performed and time spent on services performed under the flat monthly fee, as
discussed below.

PROPOSAL CONTENTS. The Offeror, in its proposal, shall, as a minimum, include the following;

A. Legal Experience. The Offeror should describe its legal experience, including the names,
addresses, contact persons, and telephone numbers of at least three clients, preferably

including clients similar to TOLG. Experience should include the following categories:
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1. Use of applicable Florida State Statutes
2. Municipal assessments

3. Ad valorem taxation

4. Truth-in-millage

5. Providing public services

6. Procuring and contracting for services and products
7. Competitive Consultant Negotiation Act
8. Municipal Right-of-way

9. Municipal Franchising

10. Municipal utilities

11. Traffic control

12. Municipal liability

13. Land use

14. Zoning law

15. Comprehensive plan

Organization, Size, Structure, and Areas of Practice. If the Offeror s a firm, it should describe its
organization, size, structure, areas of practice, and office location(s).

Attorney Qualifications. The Offeror should have experience in the following areas:
real estate, government grants and contracts; general business operations. The Offeror
should describe the qualifications of attorneys to be assigned to the representation.
Descriptions should include:

1. Professional and education background of each attorney.

2. Overall supervision to be exercised.

3. Prior experience of the individual attorneys with respect to the required experience listed
above. Only include resumes of attorneys likely to be assigned to the representation.
Education, position in firm, years, and types of experience, and continuing professional
education will be considered.

Price. While this is an important element for the Town Council, please include this
information in a separately sealed envelope.

The Council will review this information only after completing the interview and selection
process. The Offeror's proposed price should include information on the hourly billing rates of
each attorney or other legal staffs who are expected to work on this representation and
charges for expenses, if any, such as legal research, copies, and faxes. Also include a monthly
flat fee that would be charged to prepare and attend Council meetings as described above,
advise on routine matters that could be handled over the telephone or otherwise without
extensive research or other legal work.

TOLG reserves the right to negotiate with the Offeror on the structure of the billing and/or
retainer fee.



V.

PROPOSAL EVALUATION

A. Submission of Proposals. All proposals shall include an original, and seven (7) copies, and a
complete compilation in electronic form commonly used such as Adobe. No response to said RLI
will be opened prior to the submittal deadline. No price response will be opened until after the
Town Council completes the interview and selection process.

B. Evaluation Procedure and Criteria.

1. Proposals will be reviewed in accordance with the following criteria:

"m0 oo T

Proposed approach to scope of work.

Level of experience of the individual(s) identified to work on this matter.
The Proposer’s experience with similar clients and legal matters.
Interviews, if conducted.

Response from references.

Cost

2. If this RLI receives less seven (7) responses by the submittal deadline:

Each Proposer will be invited to meet with each Council member individually.

Each Councilman will select one (1) Proposer for consideration using criteria
identified in Section IV. B. 1. (a-d).

Each Councilman will identify one (1) Proposer for interview to the Town Manager.
The Town Manager will interview the three references provided by the five (5)
Proposers selected by Council, and provide a written report to Council [Sec. IV.B(e)].
Each selected Proposer will be invited to make a presentation at a Town Council
Meeting.

Town Council will rank the top three Proposers in order, and fees [Sec. IV.B(f)] for
services will be unsealed.

Town will proceed to negotiate with highest ranked Proposer.

3. If this RLI receives more than seven (7) responses by the submittal deadline,

Town Council will review the written proposals submitted using the criteria identified
in Section IV.B. 1 (a-d).

Each Councilman will identify one (1) Proposer for interview to the Town Manager.
The Town Manager will interview the three references provided by the five (5)
Proposers selected by Council, and provide a written report to Council [Sec.IV.1(e)].
Each selected Proposer will be invited to meet with each Council member
individually.

Councilmen will submit to Town Manager their number one (#1) ranked Proposer
Each number one (#1) ranked Proposer will be invited to make a presentation at a
Town Council Meeting.

Town Council will rank the top three Proposers in order, and fees [Sec. IV.1(f)] for
services will be unsealed.

Town will proceed to negotiate with highest ranked Proposer.



